AIMUHUCTPALIMSI TOPOJICKOT'O OKPYT'A BEPX-HEVBUHCKUI
ITOCTAHOBJIEHUE

ot 408 Z0X0 N2 344

nrt Bepx-HenBunckuii

O6 yTBepkIeHMM aJMUMHMCTPATUBHOIO PpErjiaMeHTa IIpPeA0CTaB/IeHUS
MYHMIIMIIQJIBHOM YCIIYTU « Y TBEpPKIEHME CXeMbl PaCIIOJIOKEHMS 3eMe/IbHOr0
y4acTKa Wi 3eMe/IbHBIX YYaCTKOB HAa Ka/iaCTPOBOM IUIaHE TePPUTOPUIA»

B coorBerctBUM ¢ 3emenibHbIM Komekcom Poccuiickoir ®Depmepaumn’ ot
25.10.2001 N 136-®3 (pexm. or 31.07.2020), ®enepanbHbiMu 3akoHamu ot 06
okTsiops 2003 roga N 131-03 "O6 06umx NpMHUMIIAX OPraHM3alyy MECTHOIO
camoymnpasienusi B Poccuitickort  @Depepammu”  (pem. ot 20.07.2020r.),
IIOCTAHOBJIEHMEM aAMMHUCTpaLuyu ropoackoro okpyra Bepx-Hensunckuin N°470
or 31.10.2019 «O6 vytBepknenmn Ilopsaka paspabOTKM ¥ YTBEPKAEHUS
aJIMMHUCTPATMBHBIX PErJIaMeHTOB OCYILECTBIIEHUSI MYHULIMIIAIBHOIO KOHTPOJIS
(Haz3opa) M agMUHUCTPATUBHBIX PErIaMEHTOB IMPENOCTaBIEHNS MYHUIIMITATBHbIX
yoIyr B TrOpoickom okpyre Bepx-HeuBuHcKuit», pyKOBOJACTBYSICh YCTaBOM
ropozackoro okpyra Bepx-HenBunckuii,

ITOCTAHOBJISIIO:

1. VTBepAUTb  QAMUHUCTPATMBHBIA  pErJIAMEHT  IPeIOCTaBJIeHMS
MYHULIMIIQJIBHON YCJIYTU  « Y TBEpPKIEHME CXEMbl PpaCIIOJIOKEHUSI 3eMeJIbHOTO
y4acTKa MM 3eMeJIbHbIX YYacTKOB Ha KaJgaCTpPOBOM IUIAaHE TepPPUTOPUIA»
(npunaraercs).

2. [Ipu3HaTh yTpaTUBLIMM CWUJIy TIOCTAHOBJIEHME aIMUHUCTPALUU
ropoackoro okpyra Bepx-HeiiBunckmit ot 28.11.2019 N2560 «O6 yTBepkmeHun
aIMUHUCTPATMBHOTO perjlaMeHTa IIPeIOCTaBJIeHMs MYHUIMIIAIIBHON YCIYTHU
«[Ipuem 3asBneHuit M Bbigaya [JOKYMEHTOB OO0 VYTBEpPKOEHMM CXEMBI
pacIosio>keHus1 3eMeJIbHOT'O yYyacTKa Ha KaJaCTPOBOM KapTe TEPPUTOPUM».

3. Omny6uKoBaTh HacTOsINEe ITOCTAaHOBJIeHMe B rasere «Bepx-
HeBuHCKMII BEeCTHMK», pasMeCTUTh Ha O(PUIMaILHOM CaliTe TOPOICKOTO OKpyra
Bepx-HeiBuHckmii.

4. KoHTposb 3a MCroHeHneM HACTOSIIErO TIOCTAHOBJIEHMS OCTABJISIIO 3a
Ccob011. " :

.
WN.o. rnaBbl rOpoJICKOr0 OKpyTra H.H. IllexaneB



YTBEPXJIEH

IIOCTaHOBJIEHUEM aJIMUHUCTPALUU
TOPOJICKOI0O oKpyra Bepx-
HetiBunckuit

oT 44 DI 2040 Ne 374

AIMHHHCTPATHBHbIH perjiaMeHT NpeAoCTABJIEeHHsS] MYHUIIHNIAJbHOH YCJIyTH
«YTBep:kKIeHHe CXeMbl PACIOJIOKEHHS 3eMeJILHOI0 Y4aCTKA HJIH 3eMeIbHbIX
Y4YaCTKOB HAa Ka/IacTPOBOM IJIaHE TEPPHUTOPHI»

1. O0mue moJIoKeHus
IIpeamer peryjiMpoBaHHsl perjiaMeHTa

1. AQMHUHUCTPATUBHBIM perjiaMeHT TMpPeJOCTaBICHUS MYHULMIAIbLHON
YCIyId «YTBEp)XKJIECHHE CXEMbl paCIOJIOKEHUS] 3€MEIbHOI0 YydyacTKa WU
3eMEJIbHBIX YYaCTKOB Ha KaJacTpPOBOM IUIaHE TEPPUTOPUIM» YCTaHABIMBAET
HOPSJIOK U CTaHAAPT MPEeJOCTaBICHUS MYHULMIAIBHONM YCIYrd «Y TBEpXKIACHHUE
CXEMBl PACIOJIOKEHHUSI 3EMEJIBHOIO Yy4acTKa WM 3€MEJIbHBIX YYacTKOB Ha
Ka/1aCTPOBOM ILIAHE TEPPUTOPUIY.

2.  PermameHT  yCTaHaBIMBAaeT CPOKM W  IIOCJIEN0BaTEIbHOCTh
aJIMUHHCTPATUBHBIX TPOLEAYP B aIMUHUCTPAL[MM TOPOACKOro okxpyra Bepx-
He#BUHCKHI, OCYIIECTBIISIEMBIX B X0/I€ MPEAOCTABICHHUS] MyHUIUIIAIbHOU YCIIyTH,
HOPSIZIOK B3aUMOJICUCTBUSL MEXIY IOJDKHOCTHBIMU JIMIIAMH, B3aUMOJEUCTBHS C
3asIBUTEIISIMU.

Kpyr 3asBuresiei

3. 3asgBuTensIMH Ha TOJy4YeHHE MYHULHUIIAIBHON YCIYTd SBISIOTCS
busznyeckue ¥ IOpUAUYECKHE JIMIa, HWHAMBUAYaJbHbIE IpeANPUHAMATEIH,
SBIISIOIIMECS TNpaBOOOJAfATeNIIMA  3€MEJbHBIX YYacTKOB, HaxXOJAIUXCS B
MYHHUIIMIIAIBHOM COOCTBEHHOCTH TOpojcKoro okpyra Bepx-HeiiBunckuii, 160
3eMeJIbHBIX YYacTKOB, TOCYJapCTBEHHass COOCTBEHHOCTh Ha KOTOpbIE HE
pasrpaHM4eHa, pacHoJOXEHHBIX B TI'PaHUIAX TOpOJCKOro okpyra Bepx-
HelBuHCKUN.

TpeboBanusi K NOpsiAKy HH(POPMHPOBAHHUS O NPEAOCTABJIECHHH
MYHHIHNIAJBHOH yCIyrH

4. HadbopmupoBaHue  3asBUTENIeM O  NOPSAKE  IPENOCTABJICHUS
MyHHIIUIIAIBHON YCIIYTH OCYIIECTBISETCS HENOCPEICTBEHHO CIEIHATUCTaMH
aJIMHHUCTpALMK TOPOJICKOro okpyra Bepx-HeiiBUHCKHI NpU INYHOM IIPUEME H 110
tenedoHy, a Takke depe3 [ocymapcTBeHHOe OIOJDKETHOE YYPEKICHHE
CeepmiioBckoit  obnmact  «MHOTOQYHKIIMOHAJIBHBIA IIEHTP IPEIOCTABICHUS
rOCYIapCTBEHHBIX W MYHHIUITAIBHBIX YCIyr» (ajiee — MHOrO(yHKIHOHAIBHBIA



LIEHTP NPEJOCTABJIEHHs] TOCYIapPCTBEHHBIX W MYHUIMIAIBHBIX YCIYr) M €ro
buHabl.

5. Wudopmaims o Mecre HaxoxueHus, rpadukax (pexume) paboTh,
HOMepax KOHTaKTHBIX Telle(hOHOB, aJipecax 3JIeKTPOHHOM NOUTHl U OPHUIHAIBLHOTO
calitTa aJMHHHCTpALlUU TOpOJACKOro okpyra Bepx-HeiBuHckuii, uHpopManus o
NOpSAJIKE MPEIOCTABICHUS MYHULIMIAIBHOW YCIYTM U YCIYT, KOTOPBIE SIBIISIFOTCS
HEOOXOIMMBIMH M 0053aTEIbHBIMHU ISl TPEIOCTABICHUS MyHHUIIUITAIBHOMN YCIIyTH,
pa3MenieHa B (¢eaepalibHOW TOCyJapCTBEHHOH WHGOPMAIMOHHONW CHUCTEME
«EnuHbIi mopTa rocy1apCTBEHHBIX H MyHHUIMITAIBHBIX yCIryT (QyHKUUR)» (nanee
— Enpuselii nmopran), Ha oQUUUATBHOM caliTe TropoJcKoro okpyra Bepx-
HeiiBunckuii, Ha o¢uIUanbHOM caidTe MHOrOQYHKIMOHAJIBHOIO LEHTpa
IPEJOCTaBICHUsI T'OCYJIapCTBEHHBIX Y MyHULMIAIBHBIX YCIyI, a TaKkKe
IIPEIOCTABIISIETCS. HEITOCPEACTBEHHO CIIELMAIUCTAMU aJIMUHHUCTPAL[HH TOPOJICKOT0
okpyra Bepx-HeiBUHCKUI1 TpH JTMYHOM MpUEMe, a TaKXKe 10 TeledoHy.

6. OcHOBHBIMU TpeOOBaHUSIMHU K WH(DOPMUPOBAHUIO T'PAXKJIAaH O IOpSJKE
IPENIOCTABICHUS MYHMIUMIAIBHONW YCIYrM U YCIyr, KOTOpBIE SIBISIOTCS
HEOOXOJMMBIMU U 00s13aTeIbHBIMU JIJIS TTPEAOCTABICHNUS] MyHULIUIIAIBHON YCIYyTH,
SIBJIISIIOTCS.  TOCTOBEPHOCTh ~ NpeJocTaBiIsieMold  WHGOpMalMM, YETKOCTh B
U3JI0XKeHUH UH(OpMAIIIH, TOJIHOTA HH()OPMUPOBAHHUSL.

7. Ilpu obmenuu ¢ rpaxaaHamMu (1o TeaedoHy WIM JIMYHO) CIELUATHCTHI
aIMUHUCTPALlUU TOpOACKOro okpyra Bepx-HelBHHCKUE NOJDKHBI KOPPEKTHO H
BHUMATEJIbHO OTHOCUTHCS K IpakJaHaMm, He YHM)Kas MX YeCTH U JIOCTOMHCTBA.
VYcrHoe nHGOPMUpPOBaHUE O TMOPSIKE NMPEAOCTABIECHUS MYHULMIAIBHON YCIyTU
JIOJDKHO MPOBOJIMTHCS C UCTOB30BaHUEM O(ULIMATIbHO-/1€JI0BOTO CTUIISL PEYH.

8. MndopmupoBanme rpaxx/iad o MOpsaKe MpeoCTaBIeHUs MyHHUIUIIAIbHON
yCILyI! MOYXET OCYILIECTBIISITHCS v UCIIOJIb30BaHUEM Cpe/CTB
aBTOMH(GOPMHUPOBAHUSI.

Pa3nen 2. CranaapT npeaocTaBjieHHsI MYHHIHIIAJIbHOH YCJIYyrH
HaumeHoBaHHe MYHHIHNIAJILHOH YCJIYI'H
9. HawmeHoBaHWE MYHUIMNAIBHOM YCIYId — «YTBEPXKIECHHE CXEMBI
PacroJIOKeHHsI 3€MEJIbHOTO y4YacTKa WJIM 3€MEJIbHBIX y4aCTKOB Ha KaJaCTPOBOM
IJIaHE TEPPUTOPUI.

HaunmenoBanue opraHa, npeaocTaBJdOIIEero MyHHIHIAJIbHYIO YCIYIY

10. MyHununaneHas  yciayra  IpeloCTaBiseTcss — aJIMHHUCTpaLUen
ropozackoro okpyra Bepx-HeiiBUHCKHIA.

HaumeHoBaHHe OPraHoB H OPraHu3alHH, OOpalleHHe B KOTOPbIe
HeO0OXO0HMO /ISl MPeIOCTABJIEHHS] MYHHIIHNIAJBHOH YCJIyrd

11. Ilpu npenocraBiieHM MyHUIIUNIAIBHONW yCIYI'H B Ka4€CTBE UCTOYHHUKOB
MOJIy4eHHUSI JOKYMEHTOB, HEOOXOMUMBIX JUISl MPEeAOCTaBICHUS MYHHUIUIAILHON



YCAYTH, MOTYT TpUHMMAaTh ydyacTMe B  paMKaXx  MeXBeJOMCTBEHHOIO
WH(GOPMAaIIMOHHOTO B3aWMO/|eNCTBUS:

1) TeppuropuanpHble oOpraHbl @ejepasbHOM  HA/JOTOBOW  CTY>KOBI
Poccuiickoit @efepaiiuy;

2) TeppUTOpHa/IbHbIE OpraHbl (QeiepasbHOIO OpraHa MCIOJHUTeIbHOU
BJIACTH, YIIOJITHOMOUEHHOI'0 Ha OCYIL[eCTB/JIeHHe IOCy/japCTBEHHOIO KaJaCcTPOBOIrO
yueTa U TOCYy/apCTBeHHOM perucrpauyuu npaB (YmpasneHue DejepanbHOM
cny>kObl  TOCYZAPCTBEHHOW perucrpalyy, KajacTpa M KapTrorpadguu 1o
CaepgyioBckor obactu (pumman PesepasbHOrO rocyapCTBEHHOrO 010pKeTHOro
yupexxaenusi «@PejepanbHas KajacTpoBasg Tnanata  PefepanbHON  Cy»KObI
roCy/IapCTBEHHOM perucTpanyy, KagacTpa M kKaprorpaduu» 1o Ceep/ioBCKON
obnactu), YripaeneHue PeznepasbHON C/Ty)KObl rOCYZapCTBEHHOM perucTparyy,
KaziacTpa U Kaprorpaduu rno Cep//10BCKOM 00/1aCTH);

3) opraHbl MEeCTHOIO CaMOYTIpaBlIeHHs MYHHLMMAIbHBIX 00pa3oBaHHH,
PaCII0JIOKeHHBIX Ha TeppuToprr CBepAIOBCKOM 06/1aCTH.

12. 3anperrjaeTcss TpeOOBaTh OT 3asiBUTEJISI OCYI[eCTBIeHUs JelCTBUH, B TOM
YKC/Ie COrIacOBaHUM, HEOOXOJUMBIX I TOJy4eHUs] MYHULMIAIbHOW YCJIYTH
U CBSI3aHHBIX C oOpallleHHeM B UHble OpraHbl MeCTHOI'O CaMOYIIpaB/IeHHs
Y OpraHM3alliy, 3a WCK/IKOYeHHeM II0JIyYeHUs YC/Iyr, BK/IIOUEHHBIX B IE€peuYeHb
yC/IYyr, KOTOpbIe  SIBJSIOTCS ~ HEOOXOAWMBIMM M 00si3aTe/lbHBIMM A/
TIpe/J0CTaB/IeHUsI MyHHLIUIIaIbHOW YCIYTH.

Onucanue pe3y/jabTaTad npeaoCcTraB/JIeHUA MYHHHHHHHBHOﬁ YCUIYTA

13. Pe3y/ibTaTOM MpeZi0CTaB/IeHUs] MyHULIMIIABHOM YC/IyTH SIBJISETCS:

- TIOCTaHOBJIEHWE AJIMHHHCTPALMHA ropojckoro okpyra Bepx-HelBuHckuii
00 yTBEP)KIEHWH CXeMbl pacIio/IO)KeHHsl 3eMebHOI0 y4acTKa WM 3eMesIbHbBIX
yUYaCTKOB Ha Ka/laCTPOBOM I1/IaHe TepPUTOPUH;

- OTKa3 B TIPeJOCTaBIeHHWH MYHHUIMINAILHOM YCAYTH TI0 OCHOBaHMSM,
MIPelyCMOTPEHHBIM HacTOSIIUM PersiameHTOM.

CpokK npe/jocTaB/ieH!usi MyHULIMNA/JIBHOH YC/IYyTH, B TOM YHC/Ie C Y4eTOM
HEeo0X0JMMOCTH o0paleHUusl B OpraHu3aniy, y4acTByIoLHe B
MpejoCTaB/IeHHH MYHUIUNIA/JIbHON YCIYyTH, CPOK NPHOCTAHOB/ICHUS
Mpe0CTaB/IeHUs] MYHULIMNIA/IBHOH YCIYTH B C/Iy4ae, eC/Id BO3MOXXKHOCTh
NpPHOCTaHOB/IEHHUS MpeAyCMOTPeHa 3aKOHoAaTeIbcTBOM Poccuiickon
deepanuy U 3aKOHOAATeICTBOM CBep//IOBCKOM 00/1aCTH, CPOK BbI/Jauu
(HampaB/IeHHs) AOKYMEHTOB, AAB/ISAIOIIUXCA Pe3y/IbTaTOM IpPejoCTaB/IeHus
MYHHLMIIAJIBHOMN YC/IyTH

14. Cpok mpefoCTaB/IeHHsl MyHULIMIIA/TLHOM yCiIyTH - 14 pabounx gHel co
[IHSI perMCTpaL{|M 3asiB/IeHU.

C yueroM oOpalieHus 3asiBUTeNs 4epe3 MHOIO(MYHKLMOHAIbHBINA LIEHTD
NPeZIOCTAB/IEHUs]  TOCYJJapCTBEHHBIX W MYHULMIIAJBHBIX  YCJIyT CPOK
Npe/[0CTaB/IeHUs] MyHHUIUITATIBHOHN YCIyTy - 14 pabounx JHelH Co IHS perucTpariyiu



3as4BJICHUA MW  HUCYHCIIETCIA C MOMEHTa pPErucTpaliiid COOTBETCTBYIOLICIO
3asBJICHUA.

HopmaTuBHbBIe IPaBOBbIE AKThl, peryJIHpPYIOLIHe NPeI0CTaABIeHHE
MYHHIMIIAJbLHOH YCJIYI'H

15. IlepeyeHb HOpPMATHUBHBIX IIPAaBOBBIX AKTOB, PEryJIUPYIOLIUX
IPEeJOCTaBIeHUe MYHUIIMNAIBHON YCIyrH, C yKa3aHHMeM HX pPEKBU3UTOB H
HCTOYHUKOB O(MUIMAIBHOIO OMyOJMKOBaHUS pa3MelleH Ha O(UIIMAIBHOM caiiTe
ropozackoro okpyra Bepx-HeiiBunckuii B cetn « IaTepueT» u Ha EnrHom nopraite.

HcyepnbiBaomuii nepevyeHb 10KYMEHTOB, HEOOXOAHMBbIX B COOTBETCTBHH €
3aKoHoAaTeabcTBOM Poccuiickoii @egepannu H 3aKOHOAATEIbLCTBOM
CaepasioBckoii 06/1acTH U1 PeJOCTABJIEHHSI MyHHIMNIAJbHOH YCJIYIH, H
yCJIyT, KOTOpbI€e SIBJISAIOTCS He0OX0AMMBbIMH H 00513aTeJIbHBIMH JIS
NpeAOCTABJICHUS MyYHHIHNAJLHOH YCJIYTH, OAJIeKAIHX MPEACTABJICHHIO
3asiBUTeJIeM, CIOCOObI HX NMOJIyYeHHs 3asiBUTe1eM, B TOM YHCJIe B
3JIeKTPOHHOH Gopme, MOPSATOK UX NMPeACTABICHHUS

16. Jlns  npenoctaBieHUss ~ MYHULMIIAIBHOW  YCIyTM  3asBUTENH
NPEACTABIAIOT B a[IMUHUCTPAIINAIO TOpojickoro okpyra Bepx-HeliBunckuii, 1u6o B
MHOTrOYHKIIMOHAJIBHBIA  IIEHTP  MpPENOCTaBIIEHUs  TOCYJapCTBEHHBIX U
MYHUIUNIAJIBHBIX YCIIYT:

1. 3asiBnenue 06 yTBEpXKIEHUM CXEMBI PACIIONOXEHHS 3€MEJIbHOIO y4acTKa
WIH 3eMENbHBIX YYacTKOB Ha KaJacTpOBOM IUIaHE TEppUTOpUM (mainee —
3asiBJICHUE).

2.Konuu OOKyMEHTOB, yJOCTOBEpSIOIIUX JIMYHOCTH 3asBHTENd U
NpEICTAaBUTENsl 3asiBUTENs, MU JOKYMEHTa, IOATBEPXKIAAIOMIErO ITOJTHOMOYHS
IIpe/ICTaBUTENsl 3asiBUTENISA, B CIydae, €ClIA 3asBJIEHUE MOJAETCS IMPECTABUTEIIEM
3asIBUTEIIS;

3. Cxema pacmnoJioKeHHUsI 3eMeJIbHOTO y4acTKa WJIA 3€MEJIbHBIX y4aCTKOB Ha
KaJIaCTPOBOM ILJIaHE TEPPUTOPUH.

B 3asBneHun NOJDKHBI OBITh YKa3aHBbI:

dbamMunus, uMs ¥ (MpU HATUYUHU) OTYECTBO, MECTO JKUTEJILCTBA 3asBUTENS U
PEKBH3UTHI JOKYMEHTa, YJOCTOBEPSIOLIEr0 €ro JUYHOCTh, - B Clly4ae, €CIlid
3asiBIICHHE MoJaeTcsl GU3NYECKUM JTULIOM;

Ha¥MEHOBAaHHWE, MECTO HAXOXIEHHs, OpraHU3al[MOHHO-TIpaBoBas (Gopma H
CBElEHHUss O TOCYJapCTBEHHOM  perucrpauuu  3asButens B ExuHoM
rOCy/IapCTBEHHOM pEecTpe IOPUIMYECKUX JIMI - B CJIy4ae, €CJIM 3asBJICHHE
NO/IaeTCs FOPUIUYECKUM JIULIOM;

bamuus, UM U (IpU HAJMUUM) OTYECTBO IIPEJCTABUTENS 3asABUTEISA H
PEKBHU3UTHI JIOKYMEHTa, MOJTBEPXKIAOIIEro ero IMOJIHOMOYHS, - B Cllydae, €Clii
3asBJIEHUE MTOJAETCS MPEJICTABUTEIIEM 3asIBUTEIIS;

IIOYTOBEIH aJipec, ajpec 3JeKTPOHHOM MOYThI, HOMep Tele(oHa Ul CBI3H C
3asBUTEJIEM WJIU NIPEICTABUTEIIEM 3asiBUTEIIS,



IpejrnosaraemMble 1ejid UCIOIb30BaHUS 3eMeNb WU 3€MENIBHOI0 y4YacTKa B
COOTBETCTBHUH C 3aKOHOJ1aTesbcTBOM Poccuiickoii Denepanny;

CPOK HCIIOJIb30BaHHUs 3eMeJIb WIH 3eMeJIbHOTO y4JacTKa (B Mpejesiax CpoKOB,
YCTaHOBJIEHHBIX 3aKoHoJarelnbcTBOM Poccuiickoit ®enepannu 1 CBepioBCKOU
o0nacTH).

B kauecTBe NOKyMeHTa, MOATBEPXkAAIOIIEr0 MOJTHOMOYHS IpPENCTaBUTENs,
NPEeabsBISIETCS  JIOBEPEHHOCTh, OQOpMIeHHas ¢ BbIJaHHAas B  IOpPSJKeE,
IpeyCMOTPEHHOM 3aKOHOaTelbeTBOM Poccuiickoil ®@enepanuu.

[Ipu npencraBieHUH 3asBUTENIEM KOMHWW JIOKYMEHTOB, OHH IOJKHBI OBITH
3aBepeHbl HOTAPUAIIBHO, JINOO OPraHoOM, BBIIABIIUM JIOKYMEHT, TUOO 3asBUTEIIEM
IIPEACTABIISIOTCS. OPUTUHAJIBI YKa3aHHBIX KOTHMH ISl CBEPKH.

17. Jlns mony4deHus: JOKYMEHTOB, HEOOXOJMMBIX Ui MpPEeAOCTaBICHUS
MYHULMIIAJIBHOW YCIIYTH, YKa3aHHBIX B MYHKTe 16 HacCTOSAILEro periiaMeHTa,
3asiBUTEJIb JIMYHO 0Opalaercss B OpraHbl roCy/IapCTBEHHOW WJIM MYHUILIMIIAJIBHOM
BJIACTH, YUPEKICHHUS U OpraHU3alIHH.

18. 3asiBeHre ¥  JIOKYMEHTBI, HEOOXOOUMbIe JUIsi MPEeAOCTaBIICHUS
MYHMIMNIAJIBHOW YCIYTH, yKa3aHHbIe B MyHKTe 16 Pernamenta, npeacTaBisioTcs B
aJIMUHUCTPALIMIO TOPOJICKOro okpyra Bepx-HelBuHCKMI MOCpeICTBOM JUYHOIO
oOpamienun 3asiBUTENsT JUOO TpeACTaBUTENS 3asBUTENs, H(UIU)IOCPEACTBOM
MOYTOBOM CBs3M Ha OymMaxkHoM Hocutene, u (wiu) udepes MOLL, u(umm) c
UCII0JIb30BaHUEM MH(OpPMaLIMOHHO-TEJIEKOMMY HUKAILIMOHHBIX TEXHOJIOTHH,
BKJIIOUAsl MCITOJIb30BaHue EMHOro moprana, ¥ Jpyrux cpecTB UH(OpMaIOHHO-
TEJIeKOMMYHUKAIIMOHHBIX TEXHOJIOTUH B Ciy4dasX M IOpsJKE, YCTaHOBJIEHHBIX
3aKOHOJIaTeNIbcTBOM Poccuiickoit @epepanuu, B popme 3JeKTPOHHBIX JOKYMEHTOB
(pu peanu3aliy TEXHUYECKOW BO3MOXHOCTH).

[Ipu 3TOM 3asiBlieHHE U IJIEKTPOHHBIA 00pa3 KaXkI0ro JOKYMEHTa JOJDKHEI
OBITH TMOANMMCAHBI MPOCTOM JTHOO YCHUIIEHHOW KBaJIM(PUIMPOBAHHOW 3IIEKTPOHHOM
TIOJIITUCEHIO.

HcyepnbiBaloluii nepeyeHb JOKYMeHTOB, He0OXOAHMBIX B COOTBETCTBHH €
3akoHOaaTebCTBOM Poccniickoii @eaepanun 1 3aKOHOAATEILCTBOM
CaepaiioBcKoii 00/1aCTH, KOTOpPbIe HAXOAATCS B PACIIOPS’KEHHH OPraHoB
MEeCTHOI'0 CaMOYNpaBJIeHHs] H HHBIX OPraHOB, yYaCcTBYIOLIHX B
npeoCTaBJIEHHH MYHHIIUNIAJBHBIX YCJIYT, H KOTOPbIE 3asiBUTEJIbL BIIpaBe
NpeACTABHTD, 2 TAKIKe CNOCOOBI HX MOJIYy4YEeHHs 3asiBHTEJIsIMH, B TOM YHCJIe B
3JIEKTPOHHOM (hopMe, MOPSAIOK HX NpeACTABICHHS

19. JloxkymeHTamH (CBeIE€HHUSIMH), HEOOXOAUMBIMH B COOTBETCTBHH C
HOPMATHBHBIMH [PABOBBIMH aKTaMU Ui IPEJOCTaBIEHUS MYHHUIUIIATbHOM
YCIYTH, KOTOpbIe HAXOIUTCS B pACHOPSHKEHMHM TOCYyIapCTBEHHBIX OpraHoB,
OpraHOB MECTHOTO CaMOYIIpaBJICHHWSI W MHBIX OpraHoB, Y4YacTBYIOLIMX B
NPEIOCTABICHUH MYHHIUIIAIBHBIX YCIIYT, SIBISIFOTCS

CBHJIETEJILCTBO O TOCYJAPCTBEHHON perucrpanuu (GU3HYecKoro Jula B
KaueCcTBE  MHIAWBHAYaJbHOTO  MpeANnpuHUMATeNs (A1  MHIAWBHIYaIbHBIX
npearnpyuHUMaTeNiel), CBHAETEIBCTBO O  TOCYJapCTBEHHOM  PETHCTPAIUH
IOPUIMYECKOTO JTHIA (I FOPUIUIECKHUX JIMI]) UJIK BBIIUCKA U3 TOCY1apCTBEHHBIX



peecTpoB O IOPUIMYECKOM JIMIEe WIM HMHIUBUAYaJIbHOM IpEApUHUMATEIE,
SIBIISIONEMCS 3asBUTeIeM (npepocrasisiercs DeepalibHOM HAJIOroBOH ciryx6oi
IO 3asIBJIEHUIO B (hOpMeE IIIEKTPOHHOTO JOKYMEHTA);

BBIIMCKA U3 EJMHOro rocyaapCcTBEHHOIO peecTpa HEABHXXMMOCTH O
npaBooOiajiaTeNsix —3eMeNnbHOro ydactka (mpenocraBisercs — PenepalibHOM
cyx00if rocynapcTBEHHOW perucTpaluu, KajacTpa M Kaprorpaguu 1o
3asBJIEHUIO0 B ()OpMe 3JIEKTPOHHOIO JIOKyMeHTa JIMOO Ha OyMa)KHOM HOCHTEIE,
3aBEPEHHOM B YCTAHOBJICHHOM MOPSJIKE);

3asBUTENb BIpPaBe IPEACTaBUTh JAOKYMEHTBI, COJEp)KAllUW CBEICHHS,
yKa3aHHbIE B YaCTH [I€PBOM HACTOSIIETO IyHKTa, 10 COOCTBEHHON WHHUIIMATUBE.

Hemnpencrasinenue 3asiBUTENEM  JIOKyMEHTOB, KOTOpPBIE OH  BIIPaBe
IPEICTaBUTh 110 COOCTBEHHOW MHUIIMATUBE, HE SBIISETCS OCHOBAaHMEM I OTKas3a
B IIPEJIOCTaBICHUH YCIIYTH.

Yka3anue Ha 3anpeTr TPeOGOBaTH OT 3asiBUTEJISA NPeACTABJIECHHS JOKYMEHTOB H
HH(OPMALMH HJIH OCYIIEeCTBJICHHS 1eHCTBHH

20. 3anpemaercs TpedOBATh OT 3asIBUTEIIS:

NpeJCTaBIeHUs] JIOKYMEHTOB M HH(OpMalUMU WM  OCYIIECTBICHHUS
NEUCTBUMN, Ipe/ACTaBIeHUE WIM OCYILIECTBIEHHUE KOTOPBIX HE IIPEelyCMOTPEHO
HOPMaTUBHBIMU  TPaBOBBIMH  aKTaMH,  pPEryJHpYyIOIIMMH  OTHOILICHHS,
BO3HHUKAIOIIKME B CBSI3H C MPEOCTABICHUEM MYHULIUIIAILHON YCIIyTH;

Ipe/ICTaBIeHUs] JOKYMEHTOB W HMH(OpMAaIUU, KOTOpPhlE B COOTBETCTBUHU C
HOPMAaTUMBHBIMU TNPaBOBBIMH akTamu Poccuiickoit denepauuu, HOpMaTUBHBIMH
npaBoBeIiMH akTaMu [IpaBurenscTBa CBepsIOBCKOM 00J1aCTH U MYyHHULIUIIAIBHBIMH
IPaBOBBIMU aKTaMHU HaXOIATCS B PACIOPSDKEHHH TOCYyIapCTBEHHBIX OpPraHOB,
IPEIOCTABIISIONIUX MOCYJapCTBEHHYIO YCIYTY, HHBIX I'OCyJapCTBEHHBIX OPraHOB,
OpraHoB  MECTHOTO  caMoympaBieHus W (WIM)  IOJBEJOMCTBEHHBIX
rOCYapCTBEHHBIM OpraHaM ¥ OpraHaM MECTHOT'O CaMOYIPAaBJIEHHs OpraHU3alHi,
Yy4YacCTBYIOLMX B MPEAOCTABIEHUH T'OCYIapCTBEHHBIX UM MYHUIIMITAJIBHBIX YCIIYT,
3a MCKJIIOYEHHWEM JIOKYMEHTOB, YKa3aHHbIX B 4yacTu 6 cratbu 7 dDenepanbHOro
3akoHa oT 27 wuronsg 2010 roga Ne 210-®3 «OO6 opraHuzaldu NpeIOCTaBICHUS
roCy/IapCTBEHHBIX U MYHULIUNIAJIBHBIX YCIIyT»;

NpeJICTaBIIEHHsST JOKYMEHTOB M WH(POPMAIUH, OTCYTCTBHE U (WIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh TMPHU IEPBOHAYAILHOM OTKa3€e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JUIsl NPEJOCTaBICHUsS MYHUIUIIAIBHOM
yCIIyTd, JU0O0 B NPEeAOCTaBIECHUHM MYHHUIUIAIBHOM YCIYTH, 3a HCKIIOYEHHEM
CJIEIYIOIIHMX CITy4aeB:

U3MEHEeHHe TpeOOBaHUI HOPMATHBHBIX IIPABOBBIX AaKTOB, KacaroIUXCs
NPeOCTaBIEHUS] TOCYJapCTBEHHOH WM MYHULMITAJIBHOW YCIYTd, IIOCIIE
NepBOHAYAJILHOW MOJJa4M 3asIBIICHUS O NIPEJOCTaBICHUN MYHHUIUIIAIILHON YCIIyTH,

HaJIMYhe OMKOOK B 3asBJIEHHH O MPEJOCTaBICHHH MYHUIMIIAIBHON YCIyTH
U JIOKYMEHTaX, [MOJJaHHBIX 3asBUTEJIEM I10CJIE€ IEPBOHAYAIBHOIO OTKa3a B IIPHEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIs TIPEIOCTaBICHHUS MYHUIUIIAIBHON yCIyry, JIU00
B IIPEJIOCTaBJICHUU MYHHITUIIATHFHOW YCIYTH M HE BKJIIOUEHHBIX B IIPE/ICTaBIIEHHBIN
paHee KOMIUIEKT JIOKYMEHTOB;



UCTEeYEeHHE CpOKa JIEeWCTBHS JOKYMEHTOB WM HW3MeHeHHe HH(POpMaLUH
Mocjie MEepPBOHAYAJIILHOTO OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOJUMBIX IS
NpeAOCTaBIeHUsS] ~ MYyHUIMNAIBHOH  yciuyrd, Ju00 B  IpeIoCTaBICHUH
MYHULMITAJIGHON YCITyTH;

BBISIBIIEHHE JIOKYMEHTAJIBHO TIOATBEPXKICHHOro (akrta (IpU3HAKOB)
OKMOOYHOrO WJIM TPOTUBOMPABHOTO JieHCTBHs (0e31eHCTBHSI) JOJKHOCTHOTO
JMIa OpraHa, NPEJOCTABISIONIEI0 MYHUIUMNAIbHYIO YyCIyry, paboTHHKa
MHOTO(yHKIIMOHAJIBHOTO II€HTpa IIpH TEPBOHAYAIBHOM OTKa3e B MpUEMe
JOKyMEHTOB, HEOOXOAMMBIX Ul TPEeJOCTaBICHUsS MYHHUIMIIAIbHONH ycinyru. B
JAHHOM Cllyyae B IMCbMEHHOM BHJE 3a IOANKCHIO PYKOBOIMTENS OpraHa,
[PeOCTaBIISIIOIIETO rocyJJapCTBEHHYIO yCIyTY, PYKOBOAUTEJIS
MHOTro)yHKIIMOHAJIBHOTO [E€HTpa IpH TIepPBOHAYAIBHOM OTKa3e B IpUeMe
JOKYMEHTOB, HEOOXOJMMBIX Ui MpPeJOCTaBICHUS MYHHUIMIIAIBHOW YCIyTH
YBEJOMJISIETCSL 3asBUTEJIb, a TaKXe IPUHOCATCS H3BMHEHMsI 3a JOCTaBJICHHBIC
Hey100cTBa.

IIpu npenocraBieHUN MyHUIUNIATBHON yCITYTH 3anperniaeTcs:

- OTKa3bpIBaTh B IIPHEME 3arpoca U MHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEeIOCTABJICHUS] MyHULIUNIAJIBHON YCIYTH, B Cllydae, €Clid 3alpoc U JOKYMEHTHI,
HEOOXO/ZMMBbIe ISl TPEJOCTaBICHHS] MYHHIMITAJIBHON YCIYrd, IIOJaHbl B
COOTBETCTBUUM ¢ HHPoOpManmuei# o cpokax U TOpSAKE IPeJOCTaBICHHS
MyHHUIMNATBHON yCIyr, omyOiaukoBaHHOW Ha Ejaunom mnoprane mubo Ha
odunmansHOM caiite ropoackoro okpyra Bepx-HeliBuHckui;

- OTKa3bIBaTh B NPEJOCTABICHUM MYHMIMIIAJBHOW YCIyI'H B Cilydae, €ClId
3aIpoC U JOKYMEHTHI, HEOOXOJWMBIe JUIsl TpPeJOCTABICHHUS MYyHHLMIIAIEHOM
YyCIyrd, TOJaHbl B COOTBETCTBMM ¢ HH(pOpManued O cpokax U IOpsIKe
NpeOCTaBIeHHs] MyHUIIMIIAIBHOM yCIIyTH, ony0iukoBaHHOH Ha ExuHoM moprane
160 Ha oUIUATIEHOM caiTe ropojickoro okpyra Bepx-HeliBuHCKHI.

HcuepnbiBaronuii nepeyeHb OCHOBAHHI /115l 0TKa3a B IpHeMe JOKYMEHTOB,
Heo0XOAMMBIX /ISl IPeJ0CTABJIeHHS] MyHHIIHNIAJIbLHOH YCJIYIH

21. OcHoBaHMS Uil OTKa3za B IpHEeMe JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEeOCTaBIeHUsS] MYHHUIIUIAIBHOW YCIYTH, 3aKOHOAATeNbCcTBOM Poccuiickoi
depepanyu He PeyCMOTPEHBI.

HcuepnbiBalomuii nepeyeHb OCHOBAHHUH /1J1s1 IPHOCTAHOBJICHHS HJIH 0TKa3a B
NpeIoCcTaBJIeHHH MYHHIIUNIAJIbHOH YCJIYTH

22. OcHOBaHHUU IS TPUOCTAHOBJICHUS NPEIOCTABICHUS MYHHIMIIATbHON
YCIIyTH HE TIPEAYCMOTPEHO.

OcHoBaHMeM I OTKa3a B IIPEJOCTABIEHUHM MYHHULUIAIBHON YCIyrd
SIBIISIETCS:

1) HECOOTBETCTBHE CXEMBI PACIOJIOKEHHS 3€MENIBFHOIO y4acTka ee gopme,
bopmaTy wiM TpeOOBaHMSIM K €€ IIOJrOTOBKE, KOTOphIE YCTaHOBJIEHBI B
cooTBeTCTBUM ¢ NMyHKTOM 12 crareu 11.10 3emensHoro kopaexca Poccuiickoit
denepanuu;



2) MOJHOEe WJIM YaCTUYHOE COBIIaJIEHHE MECTOIIOJOXEHHUS 3eMEIbHOTO
y4yacTka, o0pa3oBaHHe KOTOPOIo MpPeIyCMOTPEHO CXEMOM €ro pacloyIoKEHHUs, C
MECTOIOJIOKEHUEM 3eMEJIbHOr0 y4acTka, 00pa3yeMoro B COOTBETCTBHU C PaHEE
IPUHATBHIM peIIeHHeM 00 YTBEPXKJIEHHUH CXEeMBlI PACIOJIOKEHHS 3eMEIbHOTO
y4acTKa, CPOK JEUCTBUSI KOTOPOTO HE UCTEK;

3) pa3paboTka cxeMbl PacToJIOKEHHUs 3€MEeJIbHOI0 yJacTKa ¢ HapylleHHeM
npeaycMoTpeHHbIX cratbed 11.9 3emensHoro koaexca Poccuiickoit @enepauuu
TpeboBaHMIA K 00pa3yeMbIM 3eMeNIbHBIM y4acTKaM;

4) HECOOTBETCTBHE CXEMBl PpACIIOJIOKEHHS  3E€MEeJIbHOTO  y4JacTKa
YTBEP)KIEHHOMY IIPOEKTY IUIAHUPOBKH TEPPUTOPHH, 3€MIIEyCTPOUTEIBHOU
JIOKyMEHTALIUH, MOJIOKEHUIO 00 0c000 OXpaHsIeMOU IPUPOTHON TEPPUTOPHUH;

5) pacnoio)xeHHWe 3eMeNIbHOr0  ydacTka, oOpa3oBaHHE KOTOPOIo
[IPEAYCMOTPEHO CXE€MOM pacIojoXeHUsT 3eMeJIbHOr0 Yy4dacTkKa, B TIpaHulax
TEPPUTOPUH, IUIsI KOTOPOU YTBEPK/IEH ITPOEKT MEKEBAHUS TEPPUTOPHUH.

Ilepeyens yciiyr, KOTOpbie SIBJSIIOTCS HEOOXOAUMBIMH H 005132 TeJIbHBIMH /1151
npeaocTaB/ieHHs] MYHHIIMNIAJBHONH YCJIYT'H, B TOM YHCJIe CBe/IeHHs O
AOKyMeHTe (JOKyMeHTaX), BbIIaBaeMOM (BbIIaBaeMbIX) OPraHU3alHSIMH,
Y4acTBYIOIIMMH B NPeI0CTABJIEHHH MYHHIMIAJILHOMH YCJIyrH

23. Vcnyr, KOTOpble SBISIOTCS HEOOXOIMMBIMU M 00s3aTeNbHBIMU IS
IpeIOCTaBICHHUS MyHUIUIIATBHON YCIIyTH HE PelyCMOTPEHO.

Iopsinok, pazMep H OCHOBAHHS B3HMAHHS rOCy1apCTBEHHOH NMOLJIHHBI HJIH
HHOM IJIaThl, B3BHMAaeMOH 3a npeAocTaB/JeHHe MYHHLIHNIAJbHOH YCIYIH

24. MyHuiunaibHas ~— yciayra — npejocTtaBisieTcs — 0e3  B3MMaHHMs
roCy1IapCTBEHHOM MOILJIMHBI WJIA UHOM IJIATHI.

Ilopsinok, pa3Mep ¥ OCHOBAHHS B3HMAHHSA IJIATHI 32 IPeJ0CTaBJIEHHE YCyT,
KOTOpbIe SIBJISIIOTCH He0OX0AMMBbIMH H 00513aTeJIbHBIMH JIs1 IPEJOCTABJIEHHS
MYHHIHMIAJBLHON YCJIYyrd, BKJIK04Yasi HHGOPMaLHIO 0 METOAHKE pacyera
pa3Mepa Takoi mjiaThl

25. Ycinyr, KOTOpble SBISIOTCS HEOOXOIMMBIMH M 00s3aTeNbHBIMH IS
NpeNOCTaBICHUs] MYHULMIAIBHOW YCIyrM 3a IulaTy, 3aKOHOJATEJIbCTBOM
Poccuiickoit @enepaiuu He NpeyCMOTPEHO.

MakcumMaJibHBIH CPOK 0KHAAHHUS B OYepeIH NPH Mojaye 3anpoca o
npeaocTaABJIeHHH MYHHIHNIAJIBHON YCJIYTH, YCJIYTH, IPEA0CTaBIsAEeMOi
opraHu3anmeii, ydacTByomieii B npe1ocTaBJeHHH MyHHIIHNIAJILHOH YCIYTH, H
NpH NOJIyYeHHUH pe3y/ibTaTa NMpeAoCcTABJeHHs TAKHX YCJIyr

26. MakcUMaJIbHBIH CpPOK OXKHJAaHUS B OYepeld IIpH Iojadve 3ampoca o
NPEIOCTABIICHUA MYHHUIUIAIBHOH YCIYrM M TIpH IOJIy4YE€HHH pe3yibraTa



MYHULMOAIBHOM yCIyrM B aJMHHUCTPAlMM TOPOACKOro oOkpyra Bepx-
He#BUHCKUI HE TOJDKEH NpeBbIIATh 15 MUHYT.

IIpu  oOpamenuu  3asBUTENss B  MHOTO(QYHKIMOHAIBHBIA  LEHTP
NPEeOCTaBICHNs TOCYJapCTBEHHBIX U MyHHUIIMIIAIBHBIX YCIYI' CPOK OXXUIAHHUS B
oYyepenu IpH Mojavye 3ampoca O NpeJOCTaBIeHUH MyHUIIMIIAIBHON YCIYTH U IIPH
NOJTY4YeHUH pe3ysibTaTa MyHHUIMIAIBHOW YCIYI'M TakXe He JOJDKEeH INpeBBIIATh
15 MuHYT.

Cpok 1 nopsiioK perucTpanuy 3anpoca 3asiBUTEJIS 0 NPeJoCTaBIeHHH
MYHHUIHIAJbHON YCJIYTH H YCJIYTH, IPe10CcTaB/IsieMOii opraHu3anuei,
y4yacTBYyHoLleil B Ipe10CcTaBJIeHHH MyYHHIHNIAJIbHOH YCJIyTH,

B TOM 4YHCJIe B 3JIEKTPOHHOH opme

27. Peructpamus 3ampoca W MHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIS
IPEeIOCTABICHUS] MYHHUIIMIIAIBHONW YCIYTH, YKa3aHHBIX B ITyHKTe 16 Hacrosiero
periaMeHTa, OCYLIECTBISIeTCS B JIeHb MX IOCTYIUIEHHsS B aJMHHHUCTPAIUIO
ropojackoro okpyra Bepx-Hei#BuHckuii mnpu oOpallleHUH JIM4YHO, 4epe3
MHOT'O()yHKIITHOHAJIbHBIH LEHTP IpeAOCTaBIIEHUS rocyJJapCTBEHHBIX
U MYHUIUMIIAJIBHBIX YCIYT.

28. B cmywae ecnu 3ampoc M HMHBIE JOKYMEHTBI, HEOOXOIUMBIE JIJIs
NPeJJOCTaBICHHST MYHMIUNAIBHON YCIyrd, MOJAaHbl B JJIEKTPOHHOH (opMme,
aIMHHUCTpalus ropojickoro okpyra Bepx-HeiiBunckuii He mo3jnHee pabodero
IHS, CIEYIOIIero 3a JHEM T[OJa4yHd 3asBJICHUs, HallpaBlseT 3asiBUTEIO
AIIEKTPOHHOE COOOIIEeHHe O MPHHATUU OO0 00 OTKa3e B NPUHATHHM 3aIpoca.
Peructpanus 3anpoca U UHBIX JIOKYMEHTOB, HEOOXOAUMBIX AJIs IPEIOCTaBIEHHS
MYHUIIMIIATBHOMN YCIIyTH, HAlpaBJIeHHBIX B (hOpME 3IIEKTPOHHBIX JIOKYMEHTOB, IIPH
OTCYTCTBUM OCHOBaHMW JUIsi OTKa3a B IIpUEME 3arpoca M HMHBIX JIOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABICHUS MyHULIMITAJbHON YCIIYTH, OCYIIECTBIISCTCS HE
no3aHee pabouero AHs, CIEAYIOIIEr0o 3a JHEM II0Ja4yd 3ampoca M HMHBIX
JTOKYMEHTOB, HEOOXOIMMBIX ISl TMPEeJOCTaBIeHUsS MYHUIMIIAIBHON YCIYT'H, B
aIMUHUCTPAILIMIO TOpoJacKoro okpyra Bepx-HeiiBunckuil (mpu peanusanuu
TEXHUYECKOW BO3ZMOXHOCTH).

29. Perucrpaiids 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOJIMMBIX IS
OpeJOCTaBICHUs] MYHHUIMINAJIBbHOW YCIYTH, OCYILECTBISETCS B  TOpPsJKe,
MpeayCMOTPEHHOM B pazjienie 3 HacTosIero AIMUHUCTPATUBHOIO perjlaMeHTa.

TpeGoBaHus K NOMeNIeHUSIM, B KOTOPbIX NPeI0CTABJIACTCH MYHHIHNIAJIbLHASA
yeJIyra, K 3aj1y 0)KHJAaHHUs, MecTaM /ISl 3aI0JITHEHHs 3apPOCOB 0
npeaocTaBJIeHUH MYHHIIUNIAJIbHON yCIyrd, MH(POPMAaHOHHBIM CTEH/IaM ¢
o0pa3naMu UX 3aMOJTHEHHsI U NepevYHeM I0KYMEeHTOB, He00XO0AMMBbIX IS
NnpeaocTaBJIeHHs KaXkA0H MYHHIHIIAJbHON yCIyrd, pasMeleHuIo U
oopMIIeHHIO BH3YAIbHOM, TEKCTOBOI H MyJIbTHMEAUHHON HH(OpMANIHH O
nopsiiKe NMpeaocTaBJIeHHsI TAKOH YCIyIrd, B TOM YHCJIe K o0ecneyeHHIo
AOCTYNHOCTH /1JIs HHBAJIU/I0B YKAa3aHHBIX 00bEKTOB B COOTBETCTBHH C
3aKoHoAaTeabcTBOM Poccniickoit degepanyu U 3aKOHOAATEILCTBOM
CBepasioBckoi 00/1aCTH 0 COLHAJILHOH 3a1HTEe HHBAJIWI0B



30. B noMelieHusx, B KOTOPBIX MPEJIOCTABIAETCS MyHUIMIIAIbHAs yClyra,
obecrnieunBaeTCs:

1) COOTBETCTBHE  CAHUTAPHO-IMUJAEMHUOJIOTUYECKMM  IIpaBUIaM |
HOpMaTHBaM, ITPaBUJIaM ITPOTUBOIIOXKAPHOH 6€3011aCHOCTH;

2) co3maHMe WHBAJIUAAM CIEIYIONUX YCIOBHUH JIOCTYMHOCTH OOBEKTOB B
COOTBETCTBHH C TPeOOBAHUSMH, YCTAHOBIEHHBIMU 3aKOHOIATEIbHBIMH U HHBIMH
HOPMATHUBHBIMH NIPABOBBIMH aKTaMHU:

BO3MOKHOCTE O€CIIPensITCTBEHHOTO BX0/1a B 0OBEKTHI M BBIXOJ1a U3 HHX;

BO3MOXXHOCTH CAMOCTOSITEIBHOTO IIEPEIBIKEHHUS 110 TEPPUTOPUU OOBEKTa B
eJIAX JOCTYyIMa K MECTy NMpeOoCTaBIeHNUs MyHULIUIIATbHONW YCIYTH, B TOM YHUCIIE C
MIOMOIIBI0 PaOOTHUKOB OOBEKTa, MPEJOCTABISIONIUX MYHHUIUNAJIBHBIE YCIYTH,
ACCHCTHBHBIX M BCIIOMOTaTEJIbHBIX TEXHOJOIHH, a TaK)Xe CMEHHOI0 Kpecia-
KOJISICKH;

3) moMeleHHs JOJDKHBI MMETh MeCcTa Ui OXHAaHus, WH(GOPMHPOBAHUS,
IIpUeMa 3asiBUTEIICH.

Mecrta oXujaHus 00€CIeUnBAIOTCS CTYJIBSIMH, KpPECETbHBIMH CEKIUSIMHU,
CKaMbsIMH (OaHKEeTKaMH );

4) nmomenieHusl TOJDKHBI HUMETh TyaJleT CO CBOOOJHBIM JOCTYIIOM K HEMY B
pabouyee Bpems;

IToxa3aTesin JOCTYNHOCTH U Ka4eCTBAa MyHHIIUNAJIBHOM yCJIYyTH, B TOM YHCJI€
KOJIHYeCTBO B3aHMO/IeiicTBHIi 3asiBUTEJI € 10JKHOCTHBIMH JIMIAMH NIPH
NpeJoCTaBJIeHHH MYHHIIHNIAJbHOH YCJIYrH H HX NPOAOJIKHTEIbHOCTD,
BO3MOKHOCTb INOJIy4eHHs] MyHHIHIAJIBHOMH YCJIyTH B
MHOro(pyHKIHOHAJbHOM LEHTpe NPeJoCcTaABJeHHS IrocyJapCTBEeHHBIX H
MYHHIHNAJbHBIX YCJIYT, BO3MOKHOCTH JIH00 HEBO3MOKHOCTD MOJTYYE€HHS
MYHHIHNIAJIBHOH YCJIYTH B JIIOOOM TePPHTOPHAJIBHOM NOAPAa3/ieJIeHHH
opraHa, NpeAoCTAaBJISIIONIEr0 MyHHIHNAJIBHYIO YCJIYry M0 BbIOOPY 3asiBHTEIS
(3KcTeppHTOPHAIBLHBIH NPHHIIKIT), TOCPEICTBOM 3aNPOCca O NPeJ0CTaBJICHHH
HECKOJIbKHX MYHHIHIIAJIbHBIX YCJIYT B MHOTO(pyHKIIHOHAJILHOM LIEHTpe
NPpeaoCTABJIeHHS IrOCyJapCTBEHHBIX H MYHHIHIIAJBbHBIX YCJIYT

31. IlokazarenssMu  JOCTYIIHOCTH M  KadecTBa  IIPENOCTABIICHUSA
MYHULANIAIBHOU YCITYTH SIBJISIFOTCS:

1) BOBMOXXHOCTh MOJy4YeHUss HWHPOPMALIMM O XOJe MpefoCTaBIeHUs
MYHUIMNATBHONH YCIYr'H, JIMYHO WJIM C HCIOJb30BaHHEM HWH(POPMALUOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH (TIPH pean3allii TEXHUIECKOW BO3MOXXHOCTH );

2) BO3MOXXHOCTh TTOJTYYEeHHSI MYHHIUTIATEHOM YCIIyTH Jepes
MHOTO(YHKIIMOHATBHBIN HEeHTP IIPeIOCTABIICHHUS roCyIapCTBEHHBIX
U MyHULMOAIBHBIX YCIYT M B JJIEKTpPOHHOH (opme (B TOM YHUCle B IIOJHOM
obbpeme);

3) BO3MOXHOCTH TMOJIydeHHs] MYHHUIMIAIBHOW yCIyrd B J0O0M
TEPPUTOPUATIEHOM IOPA3/ICICHUH OpraHa, MpeJOCTaBISIONIEr0 MyHUIMIIAIBHYIO
yCIyry IO BBIOOpY 3asiBUTENs, HE NPEIYyCMOTpPEHa BBHAY OTCYTCTBHS TaKHX
TEPPUTOPUAIIBHBIX MOPA3AEICHHM,



4) BO3MOXHOCTh  NpPEAOCTABJICHHS  MYHULMNAIBHOW  YCIYrd IO
SKCTEPPUTOPHAIILHOMY  NPUHUMIY B MHOTOQYHKIMOHAJIBHOM  LIEHTpE
NPEAOCTaBICHUS] TOCYIAPCTBEHHBIX M MYHHMIMIAIBHBIX YCIyr (NpH HAIHYUH
TEXHHYECKOW BO3MOXXHOCTH UH(POPMAIMOHHOTO 0OOMEeHa B 3JIEKTPOHHOH (opMme B
YaCTHU HalpaBJIEHUS JOKYMEHTOB 3asBUTENISI W HAIIpaBJIEHUs] pe3yJIbTaTOB
IpEeNOCTaBICHUS YCIYyTrd oOecredeHus] MeX1y MHOTO(YHKIMOHAIBHBIM [IEHTPOM
IpeI0CTaBIIEHHs FOCYIapCTBEHHBIX U aJJMUHUCTpaLIMel ropoJickoro okpyra Bepx-
HeliBuHCKUM;

5) BO3MOXXHOCTb MOJIyYeHUs] MYHHITUIIATBLHON YCIIYyTHd TIOCPEICTBOM 3arpoca
O MPEeAOCTaBIEHUN HECKOJIIBKUX MYHUIIUTIATBHBIX YCIYT B MHOTO()YHKIIMOHAIBHOM
LIEHTpE MPeI0CTaBIICHUsI TOCYJaPCTBEHHBIX U MyHULIMIIAJIBHBIX YCIIYT.

32. 1lpu mnpenocTraBlieHWH MYHUIMNAIBHONW YCIYyrd B3aUMOJEHCTBHE
3asiBUTENISI CO CIHENUATUCTAMU aJMMHUCTpPAllMU TOpPOJACKOro okxpyra Bepx-
HeiiBuHckuii ocymecTBisiercs: He OoJiee IByX pa3 B CIEAYIOLIUX CIyYasX:

IIpH OOpaIlleHUH 3asBUTEIS, TIPU TIPUEME 3asIBIICHMUS;

IIpY NOJlyYEHHUH pe3yJsibTara.

B xaxzioM ciydae BpeMsi, 3aTpayeHHOE 3asiBUTENIEM IIPHU B3aUMOJACHCTBUSAX C
JNOJDKHOCTHBIMU JIMI]JAMUA TIPU MPEJOCTAaBICHUA MYHHUILUIIAIBHON YCIYTH, He
JIOJDKHO MPEeBbIIATh 15 MUHYT.

Huble TpeboBaHus, B TOM YHCJIe YYHTHIBAIOIIHE 0COOEHHOCTH
NpeJoCTABJIeHHS MYHHIHIIAJbHOH YCJIYIH 0 YKCTEPPHTOPHATbHOMY
npuHUHUNYy (B cjy4ae, ecJiH MyHHIHNAJbHAS YCJIyra npeaocraBiisieTcs no
IKCTEPPHTOPHAILHOMY NPHHIHIY) H 0COOEHHOCTH NPEAOCTABICHHS
MYHHIUNAJbHOH YCJIYIH B 2JIEKTPOHHOMH opme

33. 3asBuUTeNb HMEET NpPaBO TOJIYYEHUS MYHHLHMIAIBHOH YCIyrd IO
3KCTEPPUTOPHATIPHOMY TPHHIMITY Ha TeppuTOopuu CBEpUIOBCKOM 00nacTu yepes
MHOrOpyHKIIMOHQJIBHBIA  LIEHTp  IPEJOCTaBI€HUs  TOCYJapCTBEHHBIX  H
MYHUIIMIIATBHBIX YCIYT, eclid WH(pOPMALMOHHBIM OOMEH B 4YacTH HalpaBJICHUS
JNOKYMEHTOB 3asBUTEJII W HANpaBIeHUs pPe3yJIbTaTOB IPENOCTABICHHS YCIYTH
obecrieyeHUs] MEXIYy MHOTO(QYHKIMOHAJIBHBIM LEHTPOM  IPENOCTaBICHHUS
rOCYJapCTBEHHBIX W MYHHIMIIAJBHBIX YCIYI'H OpIaHOM, IIPEIOCTaBIISIOLUM
MYHHIMIIATBHYIO YCIYTY B 3JIEKTPOHHOH (opme.

34. Tlpu 3TOM 3asABUTENI0O HEOOXOAWMO HMMETh IpU cede JOKyMEHTHI,
peyCMOTPEHHBIE IyHKTOM 16 AMUHUCTPAaTUBHOI'O pErIaMEHTa.

35. Tlpm oOpameHHH 3a TOJy4YeHHEM MYHMIMIAILHOM YCIyI'H B
3NIEKTPOHHOM  BHAE  JIONMYCKAIOTCSI K MCIOJB30BAaHUIO  YCHIIEHHas
KBATM(DUIIUPOBAHHAST DJIEKTPOHHAs] MNOJANKMCh W (MJIM) IIpocTas 3JIEKTPOHHAS
NOJNKUCH (IIPH YCJIIOBHHM, YTO TPHU BbIJladye KIJII0Ya IPOCTOH 3JIEKTPOHHOM ITOJIIUCH
JIMYHOCTH (PM3MUYECKOTO JIMIA YCTAHOBJIEHA IIPH JIMYHOM IIPHEME).

Pa3pnen 3. CocraB, mocjie10BaTeJIbHOCTh H CPOKH BbINOJTHEHHS
aAMHHHCTPATHBHBIX Npoueayp (aeicrBuii), Tpe0OBaHHA K NOPSIAKY HX
BBINOJIHEHHSI, B TOM YHCJIe 0COO€HHOCTH BbINOJHEHHS AIMHHHCTPATHBHBIX
npoueayp (1eiicTBUii) B 31eKTPOHHON opMme, a TaKKe 0COOEHHOCTH



BbINOJIHEHHS aIMHHHCTPATHBHBIX Npoueayp (aefcrBuii) B
MHOIO(pyHKIHOHAJIbHBIX HEHTPaX NMpeAoCTaBJIeHHs rOCyJapCTBEHHbIX H
MYHHIHIAJIbHBIX YCJIyT

36. McyepnsiBaroluii nepeyeHb aIMUHUCTPATUBHBIX MpoLeayp (IeicTBUii)
IOpYd  TPENOCTABIEHUH  MYHHUIMNAIBHOM  YCIyrM  BKJIIOYaeT  CleAyloInue
aJIMUHUCTPATUBHEIE MPOIETYPHI:

1) npuem 3asiBIeHUS U JOKYMEHTOB, HEOOXOJIUMBIX JUISI MPENOCTaBIICHUS
MYHULUNIAIBHOHN YCIIYTH;

2) popMupOBaHHME U HaNpaBlIeHHUE MEXBEJOMCTBEHHOI'O 3alpoca B OpraHbI
(opraHu3anuu), y4acTBYIOIIUE B IPEIOCTABICHHNA MYHHUIIMIIATBHON YCIIyTH;

3) npoBeneHue HKCIIEPTHU3BI JOKYMEHTOB, HEOOXOOUMBIX  JJIA
Mpe0CTaBICHNUS MyHUIIUTIAIBHOM YCITyTH;

4) HampaBJIeHUE 3asBUTEINIO pe3yibTaTa MPeAOCTABICHUS MyHHIUIATIbHOM
YCITyTH.

ITopsok ocymecTB/IeHHS A AMHHHCTPATHBHBIX Npoueayp (aeicTBui)
0 NPeAOCTABJEHHIO MYHHUIIHNIAJIBbHOM YCJIYyTrd B 3JIEeKTPOHHOH ¢opme, B TOM
YyHcse ¢ uenosb3oBanuem Equnoro noprana

37. IlepeueHb  aJIMUHHCTPATUBHBIX Tpouenyp  (IedcTBui) IpH
MpEeOCTaBIeHUA MYHULIUTIAIIGHOW YCIIyT'H B DJIEKTPOHHOM (popme, B TOM YHCIIE C
HCIoNb30BaHueM EnHoro noprana:

- TpeJICTaBJIeHHEe B YCTAHOBJIIEHHOM TOpsAKe WH(GOpPMALMU 3asBUTEISIM U
obecrieueHue TOCTyIa 3asBUTENIEH K CBEIEHUSIM O MyHHUITUIIAIIBHOM yCIIyre:

UH(pOpMaLKs O MPeAOCTaBIeHMH MYHUIIUIAILHONW yCIyTH pa3sMeliaeTcs Ha
EnuHoM mopraie, a Takke Ha OQHUIMAIBHOM caiiTe ropojackoro okpyra Bepx-
HeiiBunckuii.

Ha EnunoMm nopraie u Ha oduuuaibHOM caiiTe TOpoAcKoro okpyra Bepx-
HeliBuHckuii pazMernaeTcs cieayronas HHpopMarus:

1) wucyepmBIBAIOIIUK  IEepeYyeHb  JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
IpeIOCTaBIIEHUS] MYHHUIUIIAIBHONH  yCIyrd, TpeOoBaHUS K O(QOPMIECHHUIO
yKa3aHHBIX JOKYMEHTOB, a TakXe IepedeHb JOKyMEHTOB, KOTOpHIE 3asBHTE]b
BIIpaBe MPeJACTaBUTh 110 COOCTBEHHON MHUIIMATUBE;

2) KpyT 3asiBUTEJIEH;

3) CpOK MpeoCTaBICHHUS] MyHULIUTIAIEHON YCITYTH;

4) pe3ynabTaThl NPENOCTABICHHUS MYHUIMIIAJBHOW YCIYTd, IIOPSIOK
NpEeACTaBIeHUsT JOKYMEHTa, SBJSIIOILErocsi pe3yJIbTaTOM  IPeIOCTaBJICHHUs
MYHULIMTNIAJIBHOM YCIIyTH;

5) pa3smep rocyaapcCTBEHHOW IOIUIMHBI, B3UMAeMOW 3a NPENOCTaBICHHE
MYHUIIMIIATBHOMN YCIIyTH (HE IPeayCMOTPeHa);

6) HCYepnbIBAIOUIMN TepeyeHb OCHOBAHWM Il IIPHOCTAHOBJIEHHUS WM
OTKa3a B MPEAOCTABICEHUN MyHHUIIUIIAIIBHON YCITyTH;

7) o npaBe 3asBUTENs Ha jocyneOHOe (BHecyneOHoe) obxkamoBaHHE
neiictBuil (Oe3neHCTBUA) W pELIeHHM, NPUHATHIX (OCYIIECTBIAEMBIX) B XOJI€
IpeAOCTaBICHHS] MyHUIIUIIATBHOMN yCIyTH;



8) dopmbl 3asBieHuil (yBeJOMIIEHWH, COOOIEHUI), HCIOJIb3yeMble IpH
NpeOCTaBICHUM MyHULIUIIAIBHON YCIIYTH.

Nudopmanus Ha EnwHoM mnopraine, oduUIMaILHOM CcaiTe TOpPOACKOro
okpyra Bepx-HelBHHCKHUI 0 OpsKE U CPOKAX MPETOCTaBICHHUS] MyHULIUIIAIBHOM
yCIYyrd Ha  OCHOBaHWM  CBEIEHHH, cojepxamuxcs B  (¢eaepalbHOM
rocyapcTBeHHOM  WH(poOpmanuoHHONH  cuctemMe  «@DejepalbHbIl  peecTp
rOCYJapCTBEHHBIX W MYHHUIHMMNAIBHBIX YCIyr ((QyHKIUI)», IperocTaBiseTcs
3assBUTEII0 OECIIaTHO.

Joctyn x wuHbOpMamuMu O CpoKax © TOPSAKE MPeOCTaBICHUS
MYHULIMITAJIBHOM YCIIYTU OCYUIECTBIISIETCS] 0€3 BBINIOJIHEHHS 3asBUTENIEM KaKHX-
nubo TpeGoBaHMIA, B TOM 4Hciie 6€3 UCIOJIb30BaHUS IPOrPaMMHOI0 obecreyeHus,
yCTaHOBKa KOTOPOrO Ha TEXHUYECKHE CpPeCTBa 3asiBUTENs TpeOyeT 3aKII0YeHMs
JIMLIEH3UOHHOTO WJIM MHOTO COIVIAllleHWs ¢ IMpaBooOJiafaTesieM MPOrpaMMHOIO
obecrieueHusi, IpelyCMaTPUBAIOIIEr0 B3MMaHHE IUIATHI, PETUCTPALUIO WM
aBTOPU3ALIMIO 3asIBUTEJIS, MIIM MPEOCTAaBIEHUE UM NIEPCOHANIBHBIX TaHHBIX;

- 3allUCh Ha MpPHUEM B Opras, MPeAOCTABISIIONINN MyHUIMIIAIBHYIO YCIYTIY,
IS TIOAa4y | 3arpoca (MpU peain3aliii TEXHUIeCKOH BO3MOXKHOCTH):

B IEJISIX MPEJIOCTABICHHUS MYHHUIMITAILHOW YCIYTH OCYIIECTBISIETCS NPUEM
3asiBUTENIEM TI0 IpeJABapUTENIbHOM 3amucH. 3aluch Ha IIPUEM IIPOBOAUTCS
nocpenctsoM EauHOro moprana rocyJapCTBEHHBIX M MYHHULMIIAIBHBIX YCIyT
(ynkumit), odunmanbHOro caiita Tropoickoro okpyra Bepx-HelBuHckui.
3asBUTENIO TMPEIOCTABISETCS BO3MOXHOCTh 3alMCH B JIOObIE CBOOOJHBIE IS
npueMa JaTy W BpeMsi B Ipejielax yCTAaHOBJIEHHOTO B opraHe (OpraHH3aluH)
rpaduka rnpuemMa 3asiBUTEICH.

Opran (opranuzaiys) He BOpaBe TpeOOBAaThH OT 3asBUTENS COBEPLICHHS
WHBIX JEHCTBHH, KpOMe TNPOXOXICHUS HACHTH(OUKAIUK W ayTeHTH(UKAUKU B
COOTBETCTBHH C HOPMATHBHBIMH TpaBOBBIMH akTaMu Poccuiickoit ®Denepanuu,
yKa3aHUs LeJI NpHeMa, a TakKe NMpeJOoCTaBlIeHUs] CBEIEHUN, HEOOXOIUMBIX IS
pacdyeTa JUIMTENILHOCTH BpPEMEHHOTO HMHTEpBaja, KOTOPHIH  HEOOXOJHMO
3a0pOHUPOBATH IS IPUEMA;

- popMHupOBaHKE 3arpoca O MPeJOCTABICHUH MYHUIUIIAIBHOR YCIyTH (IIpH
peau3alui TeXHUIECKOW BO3MOKHOCTH):

1. ®opMupoBaHHME 3ampoca 3asBUTEIEM OCYIIECTBISECTCS IOCPENCTBOM
3aII0JIHEHMs] DJIEKTPOHHOM (opMbl 3anpoca Ha ExuHoM mopTaie, oduIHaIbHOM
caiite 6e3 HEOOXOIUMOCTH JOMOJHATENBHOM 1TOIauu 3ampoca B KakoH-1ubo HHOU
dopme.

Ha ExaumbooM mnoprane, oQHIHAILHOM caidTe pa3MelaloTcsi o0paslibl
3aI0JIHEHUS DJIEKTPOHHOU (hOPMBI 3ampoca.

2. ®opmaTHO-JIOrMYecKas  TMpoBepka  C(HOPMHUPOBAHHOIO  3ampoca
OCYIIIECTBIISIETCSI ABTOMATHYECKH TIIOCJe 3allOoJHEHUsl 3asiBUTENIEM KaXkJIOoro M3
noJied  2JeKTpOHHOM  ¢opmbl  3ampoca. [Ipu  BBIIBIEHHH  HEKOPPEKTHO
3aIlOJIHEHHOT'O TOJIS 3JIEKTPOHHON (hOpMBI 3ampoca 3asiBUTEIb YBEIOMISCTCS O
XapaKkTepe BBISBJICHHOH OLIMOKM M TIOpSAAKE €€ YCTpaHEHHS IOCPEICTBOM
MH()OPMALIMOHHOIO  COOOINEHHsS HEMOCPEACTBEHHO B 3JIEKTPOHHOH (opme
3arpoca.

3. Ilpu dopmupoBaHUHM 3amrpoca 3assBUTENI0 00eCIeYrBaeTCs:



a) BO3MOXXHOCTH KOIIMPOBAHUS M COXPAHEHHS 3alipoca U UHBIX JIOKYMEHTOB,
yKa3aHHbBIX B IIyHKTe 16 Hacrosmero AIMUHUCTPATUBHOIO perjiaMeHTa,
HEOOXOAUMBIX JUISI IPEAOCTABICHHUS MyHHITHITAILHOM YCIIyTH;

©6) BO3MOXHOCTh 3alOJIHEHHS HECKOJIBKUMH  3asSBHTEISIMH  OJIHOM
3JIEKTPOHHOM (OPMBI 3arpoca NMpH OOpaIlleHWH 3a FOCyAapCTBEHHBIMH yCIyTraMH,
OpeIolaralolllMMyA  HampaBJeHHe  COBMECTHOTO  3arpoca  HECKOJIbKUMH
3asgBUTEISIMH (OITUCBIBAETCS B CiIy4ae HEOOXOUMOCTH JOTOJTHUTEIBHO);

B) BO3MOXXHOCTh T€4aTH Ha OyMa)XHOM HOCHTeJle KOIHMH 3JEKTPOHHOH
¢dbopMeI 3arpoca;

I') cOXpaHeHHe paHee BBeJIEHHBIX B JIEKTPOHHYIO (OpMY 3arpoca 3HaYeHUH
B JIFO0OM MOMEHT MO JKEJIaHUIO T0JIB30BaTeNsl, B TOM YHUCJIe TIPH BO3ZHUKHOBEHHUH
omMOOK BBOJAa M BO3BpaTe Ui MOBTOPHOTO BBOJA 3HAYEHUH B DJIEKTPOHHYIO
dbopmy 3ampoca;

J1) 3amoJIHeHHWe TMOoJed 3JeKTpOoHHOW (OpMBI 3ampoca 10 Hayala BBOJA
CBEICHUH 3asBUTEIeM C HCIOJb30BAaHUEM CBEJCHHH, pa3MElIeHHBIX B
benepasbHON TroCyaapCcTBEHHOW WHGOpPMAIMOHHOHN cucteMe «EnuHas cucrema
UIeHTUUKAUIUA H ayTeHTHPUKAUUU B HHPpacTpyKType, obecrednBaromeil
MH()OPMAITMOHHO-TEXHOJIOTHYECKOEe B3aUMOIEWCTBHE WH(POPMAIIMOHHBIX CHCTEM,
UCTIONIb3YEeMbIX I TPENOCTaBICHUS MYyHUIUNAIBHBIX YCIYr B 3JIEKTPOHHOM

dopMe (manee — enuHas cHcTeMa HACHTHOUKAIMA W ayTeHTU(QHKALUH), U
CBe/IeHUH, onmyOaukoBaHHBIX Ha EquHOM mopraie, oduiuaisHOM caiTe, B 4acTH,
Kacaroleuncs CBEJICHUN, OTCYTCTBYIOLIUX

B €IMHOM CUCTEMe MICHTU(UKAIIMK U ayTeHTH()HUKAIUY;

€) BO3MOXHOCTh BEpHYThCSI Ha JIF0O0O0M U3 ITAIOB 3allOJHEHUS 3JIEKTPOHHOM
dbopmeI 3ampoca 6e3 nmoTepu paHee BBEJCHHOH HH(GOPMAIUH;

K) BO3MOXXHOCTB JIOCTyla 3asBUTeNllI Ha €IUHOM IopTajle HIH
o(uIaTIEHOM caiiTe K paHee MOJJaHHBIM UM 3alpocaM B TEUEHUE HE MEHEE OJTHOrO
roja, a Tak)ke 4aCTHYHO C(HOPMHUPOBAHHBIX 3aIPOCOB - B T€YECHHE HE MeHee 3
MECSILIEB.

4. CdopMHupoBaHHBIH M TMOAMKMCAHHBIA 3ampoc, W WHBIE JIOKYMEHTHI,
yKa3aHHbIe IyHKTe 16 Hacrosimero AJMUHUCTPATUBHOIO  pEIJIaMEHTa,
HEOOXOJUMBIE JUISL TPEJOCTABJICHHUS MYHUIMNAIbHOM YCIYI'H, HalpaBlIsSIOTCSA
nocpeactBoM EnuHoro nopraia, opUIHaNBEHOrO caiTa;

- IpPHEM W PETHCTpAllMs OpPraHoOM, IPEJOCTaBISIOIIMM MYHUIUIAIBHYIO
yCIIyTY, 3alpoca U HHBIX JJOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABIIEHHUS YCITyTH
(Ipu peayM3aIy TEXHUYECKOW BO3MOXKHOCTH):

1. Opran (opranusaius) obecrieduBaeT MpUeM JOKyMEHTOB, HEOOXOAMMBIX
JUIS TIPefOCTABJIEHUS MYHHMIMIANBHON YyCIyr'W, W perdcTpaiyio 3ampoca 6e3
HEOOXOUMOCTH MOBTOPHOTO INPEJICTABIEHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMaXKHOM HOCHTEJE.

2. Cpok peructpanuu 3amnpoca — 1 pabounii neHs.

3. TlpenmocraBiieHHe MYHULMNAIBHOM YCIyI'H HAaYHHAETCS C MOMEHTa
IpHeMa W PErucTpaldd OpraHoM (OpraHu3alideii) SJIEKTPOHHBIX JIOKYMEHTOB,
HEOOXOJUMBIX IS TIPEAOCTABICHUS] MyHHUIIMIIATBHOMN YCIYTIH, a TAKXKe IOTyYeHHUs
B YCTAaHOBJIEHHOM TMOpsKe HHpOpMAarMu o0 oIiaTe IrocyJapCTBEHHOW YCIyTH
3agBUTENlEM (32 MCKIIOYEHWEeM Cllydas, ecld JUIsi Hadajga MpoleIypsl



NPEeJOCTABJICHUS] MyHULIUIIAJIGHON YCIyTH B COOTBETCTBHU C 3aKOHOJAATEIHCTBOM
TpeOyeTcs InYHas SIBKA).

IIpu nonmy4yenuu 3amnpoca B 3J€KTPOHHOM (popMe B aBTOMAaTHYECKOM PEKUME
oCymecTBisieTcss  (POPMATHO-JIOTHYECKUH  KOHTPOJIb  3ampoca, IpOBepseTCs
HaJli4¥e OCHOBAaHMMU U1 OTKa3a B IpHUEMeE 3alpoca, yKa3aHHBIX B IyHKTe 21
HACTOSIEr0 AIMUHHCTPATUBHOTO pErjiaMeHTa, a TakkKe OCYIIECTBISIOTCS
CIIeYIOIHe TeHCTBHS:

1) npu HamMuuKM XOTs OBl OAHOTO W3 yKa3aHHBIX OCHOBaHHM JOJDKHOCTHOE

JIH1LIO,
OTBETCTBEHHOE 3a IIPEAOCTaBI€HUE MYHUIMIIATBHOW YCIyrdH, B CpOK, He
npeBplnaomui  cpok 10 mpenocraBieHMsT  MyHUIMIANBHOH  yCIyTH,
IIOJIFOTABJIMBAET NHCbMO O HEBO3MOXXHOCTU IMPENOCTABJICHHUS MYHHUIIMIIAJIBHOM
yCIIyTH;

2) mpH OTCYTCTBHUM YKa3aHHBIX OCHOBaHHWH 3asBUTENI0 COOOIIaeTcs
[IPUCBOEHHBIN
3allpoCcy B DJJEKTPOHHOM (¢opMe YHUKAIBHBIA HOMEp, IO KOTOpOMY B
COOTBETCTBYIOLIEM  pasfene  EauHOro  mopral  rocydapCTBEHHBIX  H
MyHULIUIATBHBIX yCIyr ((QyHKIMiH), OGHUIMaIBHOrO caiTta 3asBUTENIO0 Oyner
npezacTaBieHa HHGOpMaIUs O X0/Ie BBIITOJIHEHUS YKa3aHHOTO 3apoca.

4. Ilpuem wu peructpanusi 3amnpoca OCYILIECTBIISIFOTCS CIELMAIHMCTaMU
aJMUHUCTpALIMU TOpoJcKoro okpyra Bepx-HenBunckuii.

5. Tlocme peructpauudud 3ampoc  HampaBisieTcss B CTPYKTypHOE
noJpa3esieHue,

OTBETCTBEHHOE 3a NPeJ0CTaBICHHE MyHHULIUNIATHLHON YCIyTH.

6. Ilocne mpuHATHS 3ampoca 3asBUTENS  JOJDKHOCTHBIM  JIMLIOM,
YIIOJIHOMOYEHHBIM Ha IpeJIoCTaBlIeHHe MYHULUMIIATBHONU YCIYr'H, CTaTyC 3ampoca
3asBUTENS B JIMYHOM KaOuHere Ha EjuHOM moprane, O(QUIMAIBHOM CalTe
OOHOBIISIETCS /10 CTaTyca «IPUHITOY;

- OIUIaTa TOCYAApCTBEHHOM TMOILIMHBI 3@ MPEAOCTaBICHUE MYHUIUIIATBHOM
yCAYrd ¥ yIlaTa MHBIX [UIaTeXed, B3UMaeMbIX B COOTBETCTBHH C
3akoHozAarenbcTBoM Poccuiickoi ®eneparyu

["ocymapcTBeHHas MONUTMHA 3a MPeJIOCTaBIeHUe MyHUIIUIIAIIBHON YCIIyTH HE
B3UMAaeTCs,

- TIOJlyYeHHE 3asBHUTEJIEM CBEJCHUH O XOJie BBINIOJIHEHMs 3ampoca o
NpEeIOCTABIEHUH MYHHIMIAIBHONW ycinyru (Ipu peajnu3allid  TEeXHHYECKOH
BO3MOXKHOCTH):

1. 3asBuTeNb HMMeEET BO3MOXKHOCTH IOJyYeHHs HHPOpPMALHH O XOne
IPeNOCTaBJIeHUS MYHULIUIIATBHON YCIYTH.

Uudopmanmss 0 XoJae MPeNoCTaBIeHUs  MYHULMIIAIBHOW  YCIIYTH
HaIPaBIISETCS 3asSBUTENIO OpraHaMH (OpraHU3alMsIMU) B CPOK, HE MPEBBIILAOLIHN
OJHOrO pabouero [HSA IIOCIE 3aBepLICHHs BBINOJHEHUS COOTBETCTBYIOLIETO
JNEeHCTBHSA, Ha aapec JJEKTPOHHOW ITOYThl WM C HCIOJIE30BaHHEM CpPEICTB
Enunoro moptaina, opUIIMaIBHOTO caiTa 1o BEIOOpY 3asBUTENS.

2. Tlpu mpenocTaBieHHH MYHHIMIIAIBHON YCIyrH B 3JIEKTPOHHOW (hopme
3asBUTEJIIO HAIPaBIIsETCS:



a) yBeIOMJIEHHME O 3allliCH Ha TpWeM B oOpraH (OpraHu3alyIO) HIH
MHOTO()YHKIIMOHAJBHBIM EHTp (OMHUCBhIBaeTCs B ClOy4ae HEOOXOAMMOCTH
JOTIOJTHUTEIILHO);

0) yBemomiieHHe O TIpHEMe W PErHCTpalliH 3arpoca U WHBIX JIOKyMEHTOB,
HEOOXOMMBIX IS TPEJOCTaBIeHUS MYHHIMITAJILHON yCIyrd (ONMUCHIBaeTCs B
clly4ae He0OOXOIUMOCTH JIOTIOJTHUTEIBHO);

B) yBEJIIOMJIEHHME O Hadvalle MpOIEeAypPhl MPEAOCTABICHHUS MYHHUIUNAIBHOU
yCiIyru (OMMChIBAETCS B CIydyae HeOOXOIUMOCTH JIOMIOJIHUTENBHO);

I') yBeJOMJICHHE O0 OKOHYAHHMH IPEHOCTABIICHUS MYHHIUIAIHHOU YCIyTH
aub0 MOTHMBUPOBAHHOM OTKa3e B MpHUeMe 3ampoca W HHBIX JOKYMEHTOB,
HEOOXOJMMBIX I TPEJOCTaBICHHS MYHHMIMIIAIBHOW YCIyrd (ONMHCHIBaeTCS B
cllyyae HeOOXOIMMOCTH JOTIOJHUTENBHO);

1) yBenomiieHHe O akTe TMoNydeHus HH(POpPMAIUH, MOATBEPKIAIOIIEH
OIjlaTy MYHHUUUIAIBHOW YCIyrd (ONMHMCHIBaeTCS B cllydae HEOOXOAMMOCTH
JOTIOJTHUTEJIBHO);

€) yBeJOMJIEHUE O pe3yJibTaTaX PacCMOTPEHHUsI JOKYMEHTOB, HEOOXOAUMBIX
JUISE  TIpEJIOCTAaBJICHUS MYHUIMNAIBHOW yciayru (ONMUCHIBaeTCS B Cily4ae
HEOOXOIUMOCTH JIOTIOTHUTENIBHO);

) YBEIOMJICHHE O BO3MOXKHOCTU TIOJYYUTh pPE3yJIbTaT NpPeJIOCTaBICHUS
MYHUIMNAIBHON ycIyrd nu00 MOTHBHUPOBAaHHBIM OTKa3 B IIPelOCTABICHUH
MyHHUIIMIIATBHON  yciyrn  (ONMUCBIBaeTcss B ClIy4ae  HEOOXOAMMOCTH
JOTIOJTHUTEIIBHO);

3) YyBEIOMJIEHHE O MOTHBHPOBAaHHOM OTKa3e B IPENOCTaBIECHUH
MYHULMOAIBHOH  ycnyrd  (ONMChIBaeTcss B cioydae  HEOOXOOUMOCTH

JIOTIOJTHUTEJIHHO);
- B3aUMOJICHCTBUE OpraHa, MpeJOCTaBISIIOIIEr0 MyHULUIIAIBHYIO YCIYTY, C
UHBIMH ~ OpraHaMM  TOCYIapCTBEHHOW  BJIACTH,  OpraHamMM  MECTHOI'O

caMOyIIpaBJI€HUS! M OpraHW3alUsiIMH, YYaCTBYIOUIMMU B IIPEJIOCTaBICHHH
MYHUIMNAJIbHBIX YCIYr, B TOM 4YHUCle TIOPSJOK M YCIOBHS TaKoOro
B3aUMOJICUCTBHS:

MexBeJOMCTBEHHBIM ~ 3ampoc  ¢GopMuUpyeTcsi B COOTBETCTBHH  C
TpeboBaHusIMH cTaThu 7.2 MenepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6
OpraHH3alyy IIPEe0CTaBICHHS TOCYJaPCTBEHHBIX ¥ MYHHUIUIIAIBHBIX YCIyT»,;

- TOJy4YeHHWe 3asBUTENIeM pe3yJbTara IpPeOCTaBICHUS MYyHHIMIIAIbHOU
YCIIYTH, €CJIM UHOE He YCTAaHOBJIEHO 3aKoHOoJaTenbcTBOM Poccuiickoit @enepanyu
WIN 3aKOHO/AaTeIbCcTBOM CBepasioBcKoi obnacTu (MpU pealu3alid TEXHHYECKOM
BO3MOXHOCTH):

1. B kadecTtBe pe3ynbraTta NpeNOCTaBICHUS MYHHMLMIIAIBHOW YCIyTd
3asBUTEIIb 110 €ro BHIOOpY BIIpaBe MONyYUTh B OpME IEKTPOHHOIO JOKYMEHTa,
NOJANKCAHHOIO YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM C HCIOJIB30BAaHHEM
YCUJICHHOU KBJIU(DUIIMPOBAHHON 3JIEKTPOHHOM MOAHMCH.

2. 3asBUTEnb  BIpaBe  IOJNYYUTh  PE3YJbTAaT  IPEJIOCTABICHUA
MYHHUILHMIATBHON ycIyrd B (opMe 3JIEKTPOHHOIO JOKYMEHTa MM JOKyMEHTa Ha
OyMa)kHOM HOCHUTENIe B TEYeHHE CpOKa JEHCTBUs pe3yJsibTaTa IPelOCTaBICHUS
MYHHULIUIIAJIBHON YCIIYTH;



- UHBIE JEUCTBHS, HEOOXOAMMBIE JUIS IMPEeJAOCTaBICHHUS MYHHUIMITAIbHOU
yCIyTH, B TOM YMHCII€ CBSI3aHHbIE C IMPOBEPKOW EUCTBUTEIBHOCTH YCUICHHOU
KBAIM(UIUPOBAHHON 3JIEKTPOHHOW IOJAMUCH 3asBUTEJNS, MCIIOJIB30BAaHHOM MpHU
oOpalleHuy 3a MoJlyYeHHeM MYHHIMIAIBHOW YCIYTH, a TaKXKe C yCTaHOBICHHEM
NepeYHs KJIaCCOB CPEJICTB YOCTOBEPSIOIIUX LEHTPOB, KOTOPHIE JOIYyCKAOTCS JUIs
HCIIOJIB30BAaHUS B LIeNAX oOecrieueHusl YKa3aHHON MPOBEPKU M ONPEENSIOTCS Ha
OCHOBAaHMH YTBEPXKIAeMOU (ereparbHbIM OPraHOM HCIIOJHUTEIBHOM BIIACTH IIO
cornacoBanuio ¢ MenepanbHoi ciyx00it 6e3onacHocTH Poccuiickori denepanuu
MOJIEJIM yrpo3 Oe3omacHOCTH HWHGOpPMAIMK B HH(POPMAIMOHHON CHUCTEME,
UCIOIB3yEeMON B LENsIX IpHema oOpalleHHi 3a MOJyYeHHEM MYyHULUIAIbHOU
YCIYTH U (WIHM) IPEeIOCTABICHUS TaKOH YCITyTH;

- UHBIE JEUCTBUS, HEOOXOAMMBbIE JUISI MPEeJOCTaBICHHS MYHHIIMIAIbHON
YCIIyIHd, B TOM YHCJI€ CBSI3aHHbIE C IPOBEPKON NEHCTBUTEIBHOCTH YCHIJIEHHOM
KBAIU(DUITMPOBAHHON 3JIEKTPOHHOW MMOJIKCH 3asBUTENsl, WCIOJIb30BAHHOW IIpH
obpaleHun 3a MOJyYeHHEeM MYHHIMIAIBHON YCIYTH, a TaKXKe C YCTAaHOBJICHUEM
IIEPEYHS KJIACCOB CPECTB yIOCTOBEPSIOLINX LIEHTPOB, KOTOPHIE OIyCKAIOTCS IS
UCIIOJIB30BAHMS B LENISIX OOecredyeHus] yKa3aHHOW MPOBEPKU U ONpPEleNsioTCs Ha
OCHOBAaHMM yTBEpXkJaeMoi (eneparbHbIM OPraHOM MCIIOJHUTEIBHOM BIIACTU IIO
cornacoBanuio ¢ PenepanbHoit cimyx0oi 6e3omacHocT Poccuiickoit Penepanuun
Mojiend yrpo3 Oe3omacHocTH WHGOpMAMKM B HHGOPMALMOHHON CHCTEME,
UCIIOJIb3YeMOM B LEJsIX IMpueMa OOpallleHUud 3a MOJy4eHUEM MYHULMNAIbHON
yCIIyTd U (W) NPeOCTABICHUS TAKOW YCIIyTH.

3asBUTENsIM 00ecreuynuBaeTcsi BO3MOXKHOCTb OLIEHUTh JOCTYIIHOCTH U
Ka4eCTBO MYHHIUINAIBHOM yciayrw Ha EnauHoM moprane (mpd peanu3anud
TEXHUYECKOW BO3MOXKHOCTH).

IMopsiiok BHINMOJIHEHHS] AIMHHHCTPATHBHBIX Npoueayp (aeicTBuii) mo
npeaocTaBJIeHHIO MYHHIHIAIbHOH YCJIyTH, BBINOJIHSIEMbIX
MHOTO()YHKIIHOHAJIbHBIM LEHTPOM IMPeJ0CTABJICHHs TIOCYAapCTBEHHBIX H
MYHHIUNAJBbHBIX YCJIYr, B TOM 4YHCJe TMOPAAOK AaAMHHHCTPATHBHBIX
npoueayp (AeHCTBHI), BBINOJHSEMbIX MHOIO(QYHKIHOHAJLHBLIM HEHTPOM
NpeIoCTABJIEHHs FOCYIaPCTBEHHBIX H MYHHIHNIIAJBHBIX yeayr (aasee —M®PII)
NpH NpPeJOCTABJIEHHH MYHHIHNAJIbLHOH YCJYrH B MNOJHOM o0beMe M MpH
NpeJoCTABJIEHHH MYHHUHNAJIbHOH YCJIYIH HOCPEeICTBOM KOMILJIEKCHOIO
3amnpoca

38. IlepeuyeHb aJIMHHHUCTPATHBHBIX  mpouexnyp (neHcTBuil) 1npH
pe0CTaBIeHUH MYHHUIUTATBHOM YCIIyTH, BBITTOJTHSIEMBIX
MHOTO(YHKIIMOHAIBHBIM ~ [EHTPOM  TPEJOCTaBIEHUS TOCYyAapCTBEHHBIX H
MYHHIIMIIAIBHBIX YCIYr, B TOM YHCIE TOPSIOK aJMUHUCTPATHBHBIX HPOLELYD
(eHCTBHIA), BBIIOJIHIEMBIX MHOTO()YHKIIMOHAIBHBIM LEHTPOM IIPENOCTaBICHUS
rOCYIapCTBEHHBIX WM  MYHHMIMIAIBHBIX  YCIyr  IIpH  IPEIOCTaBICHHUU
MyHHUIUIIAJBHONR yCIYrH B TOJHOM o00beMe€ M IpUd  IPEJOCTaBICHUH
MYHHUIHITATBHON YCIIYTH ITOCPEICTBOM KOMILIEKCHOTO 3aIpoca:

- wHGOpPMHpOBaHME  3asBUTENEd O  IOpAAKE  IIPENOCTaBICHUS
MYHHIIMIIAIBHON YCIYyT'M B MHOTO(QYHKI[HOHAJBHOM IIEHTPE IIPEAOCTaBICHHUS



rOCyZJapCTBEHHBIX M MYHMIMIAJIBHBIX YCIYr, O XOJi¢ BBINOJHEHHs 3arpoca o
NpeNOCTaBICHUH MYHULMIIAIBHONW YCIYTd, [0 HHBIM BOIPOCaM, CBA3aHHBIM C
NpPeNOCTaBIeHUEM MYHULMNAIBHON YCIyrH, a TakXe KOHCYJIbTHPOBaHHE
3asiBUTENIEM O IIOpsSJKE MPEJOCTABICHUS  MYHUIMOAIBHOW  YCIyI'M B
MHOrOQYHKIIMOHAJILHOM  IIEHTpe  MpPENOCTaBJIeHHs  TOCYHapCTBEHHBIX U
MYHULUNIAIBHBIX YCITYT:

MHoroyHKIIMOHANBHBI IIEHTP TPEeIOCTaBICHUs] TOCYJapCTBEHHBIX H
MYHUIUIAIBHBIX YCIYT OCYLIECTBIsIeT HHPOPMHUPOBAHUE 3asBUTENEH O MOpS/IKe
IIPEIOCTABICHUS] MYHMIMNAJIBHOW YCIYTHM, O XOJI€ BBINIOJHEHHUs 3ampoca o
NPEJOCTaBICHUM MYHHUIUIAIBHON YCIYyrd MO HHBIM BOIPOCAM, CBS3aHHBIM C
NpPEOCTaBICHUEM MYHUIMNAIBHON YCIyrH, a TakkKe KOHCYJIbTHPOBaHHE
3agBUTENIEM O IOpsAJKE TMPENOCTABICHUS MYHMIMNAIBHOM  yCIyIM B
MHOTOQYHKIIMOHAJILHOM  IIEHTPE  MpPeJOCTaBJI€HHUS  TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCITYT.

MHOroyHKIIMOHAIBHBIA IEHTP NPEJOCTaBIE€HUsI T'OCYyJapCTBEHHBIX H
MYHUIMNAIBHBIX YCIYT OCYLIECTBIIsSET UH(MOPMHUpPOBAHUE 3asBUTENIEH O MOpSAKE
IPEOCTABJIEHUS TOCYJaPCTBEHHBIX U (MJIM) MyHUIUIIAJIBHBIX YCIYT IOCPEACTBOM
KOMILJIEKCHOT'O 3aIlpOca, O XOJI€ BBINOJIHEHUSI KOMILJIEKCHBIX 3alIpOCOB, a TAKXKe I10
MHBIM BONPOCaM, CBS3aHHBIM C MPEJOCTABJICHUEM TOCYJApCTBEHHBIX U (MIIN)
MYHULMNAIBHBIX YCIIYT.

OcHoBaHueM Ui Hayaja aJMUHUCTPATUBHBIX JCUCTBUM  SBIIAETCS
MOJy4YeHHe OT 3asBUTENS 3arpoca O TMOPSIKE MPeIOCTaBICHHUS MyHHUIUIAIBHOU
YCIYTd, O XOJl€ BBINOJHEHUsS MYHHMIMIAJIBHOW YCIYI'M OpraHa MECTHOIO
caMOyTIpaBJIeHHsI, @ TakK)ke T10 MHBIM BOIPOCaM, CBS3aHHBIM C IIPEIOCTaBIECHHEM
MYHULIUNIAIBHON YCITYTH.

IIpu HOJIy4YeHUHU COOTBETCTBYIOLLIETO 3ampoca paboTHUKOM
MHOTO(QYHKIIMOHAJIBHOTO ~ LEHTpa  MpPEJOCTaBICHUS  TOCYAApCTBEHHBIX  H
MYHULUNAIBHBIX YCIYT 3asBUTENI0 COOOIIAETCS COOTBETCTBYIOIIAs IIOJIHAS H
ycueprnbiBaroias HHpopMalus.

Oprad MeCTHOTO CaMOYIpaBICHUS HampaBiIseT HHQOPMAILHIO O XOJe
BBINIOJIHEHWSI MYHHMIMNAJIBHONH YCIyrd B  MHOTIO(QYHKIMOHAIBHBIA  IEHTP
IpeOCTaBICHHS TOCYJaPCTBEHHBIX U MyHUIMIAIBHBIX YCIIYT.

MHOropyHKIIHOHAIBHBIA IIEHTP TNPENOCTaBICHUsI TIOCYJapCTBEHHBIX U
MYHULMNAIBHBIX YCIIYT Nepe/iaeT HHPOPMAIHIO 3asIBUTEIIIO.

Pe3ynpraToM  aIMUHHMCTPATHBHOM NPOLEAYpPbl  SBISETCS  IOJyYEeHHE
3asBUTENIEM MH(OPMAIIUHU O TIOPSIKE MPeIOCTaBICHUsS MyHULUIIAIIEHON YCIIYTH, O
XOJIe BBITIOJTHEHUSI MYHULIUTIATHHON YCIIyI'H OpraHOM MECTHOI'O CaMOYIIpaBJIEHHS,
a TaKkXxXe M0 WHBIM BOMPOCaM, CBSI3aHHBIM C IPEJOCTABICHHEM MYHHIUIIAILHON
yCIIyTH;

- TIPHEM 3alpOCOB 3asIBUTENICH O MpeJ0CTaBIeHUH MYyHHUIMIIAIBHOM yCIyTH
U HMHBIX JIOKYMEHTOB, HEOOXOMUMBIX JUIsl TNPEAOCTaBJIECHUS MYHHIIUIAIBLHON
YCIIyTH:

OCHOBaHHEM JUIS Hayajla aJMHUHUCTPATUBHOM IIPOLEAYPHI SBISETCS
HpeJICTaBIeHHe 3asBUTENEM B MHOIO(YHKIMOHAIBHBIM IIEHTP NPEIOCTaBICHHUS
rOCYJapCTBEHHBIX M MYHUIMNAIBHBIX YCIYl 3asBJIEHHS H JIOKYMEHTOB,
HEOOXOUMBIX IS TTPEIOCTABIICHUSI MyHHULIMIIAIbHOMN YCIIyTH.



PaboTtHuk MHOTO()YHKITHOHAJILHOTO HeHTpa NpeI0CTaBICHUS
rOCy/IapCTBEHHBIX M MYHUIUNAIbHBIX YCIYr BBIaeT B JIeHb OOpalleHHs
3afBUTENI0 OAMH DJK3eMIUIIp «3ampoca  3asBUTENII Ha  OpPraHU3alHIo
NPENOCTAaBICHNUs] TOCYJApPCTBEHHBIX (MYHUIMIATBHBIX) YCIYr» C YKa3aHHEM
IepeyHsl MPHUHATBIX JOKYMEHTOB M JaThl INpHeMa B MHOTO(QYHKIHOHAIHHOM
LIEHTPe NPEAOCTaBIEHUS TOCYAapPCTBEHHBIX H MYHULIUAIBHBIX YCIIYT.

IToctynmuBmmii B MHOTOQYHKIMOHAJIBHBIA LEHTP  NPeIOCTaBJICHHS
rOCY/JapCTBEHHBIX M MYHHIMIAIBHBIX YCIYI THCHMEHHBIN 3ampoc 3asBUTENs
pETUCTpUpYEeTCs.  IyTeM  IPOCTaBIeHHs]  NPSIMOYTOJBHOrO  INTaMma ¢
PErucTpallMOHHBIM HOMEPOM H JIaTOM MpHeMa.

ITpu ogHOKpaTHOM OOpAIleHUH 3asSBUTEISI B MHOTO(MYHKIIMOHAIBHBIN IIEHTP
IPEeNOCTaBICHHs T'OCYJAapCTBEHHBIX M MYHHUIMIIAJIBHBIX YCIYr C 3ampocoM Ha
MOoJy4YeHue JByX U Oojee rocylapCTBEHHBIX W (WJIM) MYHUIUMNAIBHBIX YCIYT,
3asiBJICHME O NPEJOCTAaBIEHUH YCIyrH (OopMHpyeTcss | IOIMHMCHIBACTCS
YIIOJTHOMOYEHHBIM paboTHHKOM MHOTO()YHKIIHOHATIBHOTO HEHTpa
IpPEeNOCTaBICHHUS TOCY/apCTBEHHBIX M MYHHMIMUIAIBHBIX YCIYT M CKpEIUIIeTCs
ne4yaTbl0 MHOTO()YHKI[MOHAIBHOTO LIEHTpa MPEJOCTaBICHUs OCYJapCTBEHHBIX H
MYHHUIMIAIBHBIX yeiyr. [Ipu 3ToM cocraBieHre W MOJAMUCAaHHe TaKUX 3asBIECHUM
3asBUTENEM He Tpebyercs. MHOropyHKIMOHAIBHBIA LIEHTP IpPeIO0CTaBIECHUSA
rOCy/IapCTBEHHBIX ¥ MYHHUIIMIIAJIBHBIX YCIyr TIepefaeT B OpraH MECTHOIO
caMmoympaBlieHHsI O(GOPMJICHHOE 3asBICHHE W JIOKYMEHTBI, IpeJOCTaBJIECHHBIE
3asBUTENIeM, C MPHJIOKEHUEM 3aBepeHHOH MHOTIO(QYHKIIMOHAIBHBIM IEHTPOM
NpPEOCTaBICHUST  TOCYIApCTBEHHBIX W MYHULUNAIBHBIX  YCIYr  KOIIMU
KOMIUIEKCHOT'O 3aIipoca B CPOK He IMo3/iHee OJJHOro pabouero JHs, cIeayolero 3a
InHeM oopMIIeHHsI KOMIUIEKCHOTO 3aIpoca.

B ciyyae, eciud sl MMOJy4YeHUS MYHHULMIAIBHON YCIyTrH TpeOyroTcs
CBEJICHUs, JOKYMEHTHl M (WiK) WH(OpMALUs, KOTOphle MOTYT OBITh IOJYy4EHBI
MHOTOQYHKIIMOHAJTBHBIM  I[EHTPOM  IPEAOCTABIEHUSI TOCYHNAPCTBEHHBIX H
MYHHIUNAIBHBIX YCIYr TOJNBKO TIO pe3ysibTaTaM NpPeAOCTaBIECHUS HMHBIX
yKa3aHHBIX B KOMILUIEKCHOM 3aIrpoce rocyIapCTBEHHBIX U (WIIM) MyHHIMIIATBHBIX
yCIOyr, HampaBlieHHe 3asBJIEHUS U JOKyMEHTOB B OpraH  MECTHOIO
caMmOyTIpaBJIeHHSI OCYILIECTBIISIETCS MHOTO(YHKIIHOHAIEHBIM HEHTPOM
MPEeIOCTaBIEHHS TOCYIapCTBEHHBIX ¥ MYHHUIIUITATHHBIX YCIYT HE MO3HEe OJHOIO
pabodyero JHs, CIEAYIOIIEro 3a JHEM IMOJY4YeHUS MHOro(QyHKIHOHAILHBIM
IIEHTPOM TIPEJOCTABIEHUS] TOCY/apCTBEHHBIX M MYHHUIMIIAJIBHBIX YCIYyI TaKuX
CBEIICHHH, TOKYMEHTOB U (WJIM) HH(OPMALIIH.

B ykazaHHOM cllyyae TedeHHe IpelyCMOTPEHHBIX 3aKOHOJATEIbCTBOM
CPOKOB TIPEJOCTABJIIEHUS] TOCYJAapCTBEHHBIX U (WJIM) MyHHUIMNAIBHBIX YCIYT,
yKa3aHHBIX B KOMIUIEKCHOM 3amlpoce, HayMHAeTCs He paHee JHsA IOJy4YeHHs
3aMBJICHMA M HEOOXOAMMBIX CBEJIEHMH, IOKYMEHTOB W (WIM) HH(pOpMaLUu
OpraHoM MECTHOT'O CaMOYIPaBIICHHUS.

PaboTHuk MHOTO()YHKIIMOHAJILHOT'O IIeHTpa NpeOCTaBICHHS
rOCYyJapCTBEHHBIX W MYHHIUNAIBHBIX YCIYI' HpPOBEpsieT COOTBETCTBHE KOIMH
IpeCTaBIsAEMbIX JOKYMEHTOB (32 HCKIIOUYEHHEM HOTapUalbHO 3aBEPEHHBIX) MX
OpHTHHAJIaM, 4YTO TIOJATBEPXJaeTcsi IPOCTABIEHWEM Ha KONMH JOKyMeHTa



IpsMOyrojpHoro mramna «C HOAJUHHBIM CBEPEHO», €CJIU KONHUS JIOKYMEHTA
npezcTaBieHa 0e3 npebsBICHUs OPUTHHAJIA, IITaMIT He MPOCTaBJISIETCS.

MHOroyHKIIMOHAIEHBI LEHTP TNPEeJIOCTABIEHUS TOCYJApCTBEHHBIX |
MYHHIUITAJIBHBIX YCIIYI OCYILECTBIISIET HAllpaBlIeHUE MPHUHSTOIO 3alpoca B OpraH
MECTHOI'O CaMOYIIPaBJICHUS B 3JIEKTPOHHOU opmMe JTO0 Ha OyMaXKHBIX HOCUTENSAX
B TIOpSJIKE M CPOKH, YCTAaHOBJICHHBIE COIVIAIIEHHEM O B3aUMOJIEHCTBUM, HO HeE
NO3Hee CleAyIoLero pabo4ero qHs 1ocie MPHUHATHS 3asiBICHHUS.

Pe3ynbTaTroM BBINONHEHUS aJIMMHHUCTPATHBHOM MPOLEAYpPHl SIBISETCS
pEerucTpanys 3ampoca 3asBUTENs UM HalpaBJI€HUE 3alpoca B OpraH MECTHOTO
caMOYIIpaBJICHUS;

- (opmupoBanue u HampaBieHne M®IL] MeXBeIOMCTBEHHOTO 3ampoca B
OpraHbpl, MpEJOCTAaBIAIOIIME TIOCYJapCTBEHHbIE YCIYTH, B HHBIE OpraHbl
roCyJJapCTBEHHOW BIJIACTH, OpraHbl MECTHOTO CaMOYIpaBJIEHHS] WM OpraHU3alluHy,
Y4acTBYIOLIME B IIPEJIOCTABICHUN MyHULUIIAJIBHBIX YCIIYT:

¢opMHUpOBaHMEe W  HampaBlieHHEe MHOTO()YHKIIMOHAJIBHBIM  IIEHTPOM
IIpEOCTaBIICHUS roCy/1apCTBEHHBIX U MYHULIUIAJIBHBIX yCIyT
MEXBEJOMCTBEHHOI'O 3alpoca B OpraHbl, MPeNOCTaBIISIOIIME I'OCYIapCTBEHHBIE
YCIIYyTH, B OpraHbl MECTHOI'O CaMOYIIpaBJICHUS U OpraHU3alliH, YYacTBYIOILHUE B
IPEIOCTAaBIICHUM  MYHULMNAIBHBIX  YCIYr, OCYLIECTBISIETCS B  IIOPSJKE,
YCTaHOBJIEHHOM COIJIAILIEHUEM O B3aUMO/ICHCTBUY;

- BbIJJa4a 3asiBUTENIO pe3yJibTaTa MpeAoCTaBIeHUs] MyHULIMITAIBHON YCIIyTH,
B TOM 4YHUCJI€ BblJ]aua JOKYMEHTOB Ha OyMa)KHOM HOCHTENE, MOATBEPXKIAIOLIUX
CoJIep)XaHue 3JIEKTPOHHBIX JIOKYMEHTOB, HaIpaBJICHHBIX B
MHOTOQYHKIIMOHAJIBHBIA ~ ILIEHTP  TNPEJOCTaBI€HHUS  TOCYHApCTBEHHBIX U
MYHHULIUIIAJIBHBIX YCIYT IO pe3yJibTaTaM IpPeJOCTaBICHUSI I'OCYAApCTBEHHBIX H
MYHULIMIIAJIBHBIX YCIYr OpraHaMH, M[pPeJOCTaBIISIIOIUMUA TOCY1apCTBEHHbBIE
YCIIyTH, XU OpraHamu, IIpeJOCTaBJISIOIIMMUA MYHUIMIAIbHBIE YCIYyI'H, a TaKXe
BblJJauya JOKyMEHTOB, BKJIIOYasi COCTaBJIeHUE Ha OyMa)KHOM HOCHTEJIE U 3aBEpEHHE
BBIMCOK W3  MH(OPMAIIMOHHBIX CHUCTEM  OpraHoB,  IIPEJOCTaBIIIOLIMX
rOCyapCTBEHHbIE YCIYTd, M OpraHoB, IpPEeJOCTaBISIOIIUX MYHHIUIIAIbHbBIE
YCIIYTH:

OCHOBaHHMEM JUIsl Hayajla BBIIOJIHEHUS] aJMUHUCTPATUBHOM IIPOLELYPHI
ABJISIETCS TIOJIyYEHHUE pe3ysibTara IPeIOCTaBICHUs YCIyIrH M3 OpraHa MECTHOIO
caMOYTIpaBJIeHUsI He Mo37Hee pabodero JHs, CIEAYIOIIEro Iocie NHS HCTEYECHHS
CpoKa MpeNOCTaBJICHUS] YCIYTd, MPEeIyCMOTPEHHOI'O HACTOSILIUM pETJIaMEHTOM,
100 3JEKTPOHHBIX JOKYMEHTOB, HallPaBJIEHHBIX B MHOTO()YHKIIMOHAJILHBIHA [IEHTD
IPEeJOCTaBIICHUs] TOCYAApPCTBEHHBIX M MYHMIMIAIBHBIX YCIYr IO pe3yJibTaTam
MIPEOCTABJICHUST TOCYJapCTBEHHBIX W MYHHUUMIIAJIBHBIX YCIYyr OpraHaMH,
IIPENOCTABIISIIOILMMHU IOCYJapCTBEHHbIE YCIIYTH, U OpraHaMH, IIPEA0CTaBISIOIIMMHA
MYyHHULIMNIAJIBHBIE YCIIYTH, a TaKXKe BblJaya JIOKYMEHTOB, BKIIIOYash COCTaBJICHHE Ha
OyMa)XHOM HOCHUTENle M 3aBepeHHe BBIIMCOK H3 HMHPOPMAIMOHHBIX CHCTEM
OpraHoB, IMpPEJOCTABISIOLIMX  TOCYyAApCTBEHHBIE  YCIYyTM, W  OpraHoOB,
IPENOCTABIISIIOIINX MyHULIUITIAJIBHBIE YCIYTH.

PaGoTHuk MHOTO()YHKIIHOHAJIEHOTO LEHTpa MpeOCTaBICHUS
rOCYJJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYyI PErHCTpUPYET IOJIy4EeHHBIA
pe3yJbTaT MPeJOCTABIEHUS] MYHHUIMIAIBHONW YCIYyTM B aBTOMAaTH3MPOBAaHHOM



HH(POPMAIIMOHHON CHCTEMe MHOTO(YHKIHOHAJIBHOTO IIEHTpPa TPeJOCTABICHUS
rOCYIapCTBEHHBIX U MyHULIUIIAJIBHBIX YCIIYT.

B ciydyae mnomydeHHst SIEKTPOHHBIX JOKYMEHTOB, HalIpaBJIEHHBIX B
MHOTO(QYHKLIMOHAJIBHBIH  LIEHTP  MpPEJOCTaBJI€HHs  TOCYJapCTBEHHBIX |
MYHHMLMIIAJIGHBIX YCIyI IO pe3yjbTaTaM IIpeJOCTaBJIEHUS] TI'OCYJapCTBEHHBIX H
MYHMIMIIAIIBHBIX ~ YCIYI OpraHami, IIpelOCTaB/SIOIIMMYU TIOCY1apCTBEHHBIE
YCIYrd, U OpraHaMy, INpeOoCTaBILIIOIIMMUA MYyHULUIIAIbHBIE YCIYI'H, a TaKXe
BblJla4a JIOKyMEHTOB, BKJII0Yasi COCTaBJIeHUE Ha OyMa)kHOM HOCHUTEIE U 3aBepeHHE
BBIIIUCOK M3  HMH(MOPMALIMOHHBIX CHCTEM  OpraHoOB,  IPEIOCTABISAIOIIMX
rOCyIapCTBEHHbIE YCIYTHM, W OpPraHoB, IPeJOCTaBISIOUIMX MYyHUIUIAJIbHbIE
YyCIyrd,  pabOTHUK  MHOrO(QYHKIMOHAJIBHOIO  IIEHTpa  IpelOCTaBICHUS
roCy/IapCTBEHHBIX U MyHHUIMNAIBHBIX YCIyT COCTABISET U 3aBepseT Ha OyMaKHOM
HOCHUTEJIE pe3yJbTaT NPEJOCTaBIeHUs] MyHUIIUNIAIBHON YCIYTU B COOTBETCTBUH C
TpeboBaHMsIMH 1ocTaHOBieHus: IlpaButensctBa Poccuiickoit ®Penepauuu oT
18.03.2015 Ne 250 «O06 ytBepxkneHHH TpeOOBaHMI K COCTABICHHIO U BbIAA4Ye
3adBUTEISIM  JIOKyMEHTOB Ha OyMa)kXHOM  HOCHUTeNe, IMOATBEPKAAIOIIUX
cofiepXaHue 3JIEKTPOHHBIX JIOKYMEHTOB, HarpaBJIE€HHBIX B
MHOTO(QYHKIIMOHAJIBHBI  LEHTP  NpPeJOCTaBIeHUsT  TOCYJAapCTBEHHBIX U
MYHHULMIIAIBHBIX YCIyI IO pe3yjbTaTaM IIpeJOCTaBIIEHUs I'OCYJapCTBEHHBIX H
MYHULMIIAJIIBHBIX ~ YCIYI OpraHami, IIpeJOCTaBISIOIIMMHU TIOCY1apCTBEHHBIE
YCIIyTH, U OpraHamH, IPeJOCTaBISIOIMMU MyHULIUIIAJIBHBIE YCIYTH, U K BblAaye
3asBUTENSIM HA OCHOBAaHMM MH(pOpMAIMU U3 WH(GOPMALMOHHBIX CUCTEM OPIaHOB,
[PEJOCTABISIIOIIMX T'OCYAapCTBEHHbIE YCIYI'M, U OpraHoB, IIPEIOCTaBISIOLINX
MYyHUIMIIAJIBHBIE YCIYTH, B TOM YHCJIE C HCIOJIb30BaHUEM HH(OPMAIMOHHO-
TEXHOJIIOTUYECKO M KOMMYHMKAIIMOHHOW HHQPACTPYKTYphl, JIOKYMEHTOB,
BKJIIOYasi COCTaBlieHHE Ha OyMa)XHOM HOCUTEJEe U 3aBEPEHHME BBIIMCOK U3
yKa3aHHbBIX HTHPOPMALIMOHHBIX CHCTEM.

PaboTrHuk MHOTO(YHKIIMOHAJIBHOTO LeHTpa IIPeIOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHULMIIAJIBHBIX YCIYI' yCTaHABIUBAET JIMYHOCTD JIMIA HIIH
IpeJICTaBUTENIsl HA OCHOBAaHHMH JIOKyMEHTa, yJA0CTOBEPSIOIIEro JIMYHOCTh, a TaKXkKe
NpoBepsieT NOJHOMOYMS NPEICTaBUTEIS.

Pe3ynbrar npenocTaBiieHUss MyHULUIAIBHON YCIyTH BBIJAETCS 3asBUTEIIO
WX €ro IIPEeJICTaBUTEINIO N0/ TOANKCH.

Pe3ynbTaToM BBINOMHEHUS aJMHUHUCTPATUBHOM IPOLIEAYPHI  SBISETCS
BbI/1aya pe3yJIbTaTa IPeOCTaBICHUs YCIyTH 3asBUTEIIIO.

CaezieHUsI O BBIIIOJHEHUH aJIMUHHCTPATHBHOM MpOIeypbl GUKCHPYIOTCS B
aBTOMATH3UPOBAaHHOW WH()OPMAIIMOHHONW CHUCTEME MHOTO(QYHKIHOHAIBHOIO
LIEHTPa MIPEe0CTaBIEHUS TOCYITapPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT,

- UHBIE  TPOLEAYpPHI: MPEAOCTaBI€HHWE MYHUIMIIAIBHON  YCIyrd B
MHOTrOQyHKIMOHAJIFHOM  IIEHTpe  NpeJOCTaBIeHUs  IOCYNapCTBEHHBIX  H
MYHHULUIAIBHBIX YCIIYT IOCPEICTBOM KOMIUIEKCHOTO 3ampoca

MHOropyHKIIMOHANBHBIA LEHTP NPENOCTaBIE€HUS TIOCYyJapCTBCHHBIX U
MYHUIMIATBHBIX YCIYT OCYIIECTBISET HHPOPMHUPOBAHUE 3asIBUTEIIEH O IOPSIKE
IPeNOCTaBICHHUs TOCYJapCTBEHHOM yCIIyTH IOCPEACTBOM KOMIUIEKCHOTO 3aIpoca,
O XOJI¢ BBINOJHEHUS KOMIUIEKCHBIX 3allpOCOB, a TAaK)Xe II0 HMHBIM BOMpOCaM,



CBSI3aHHBIM
C MPEOCTABIICHNEM MYHUIIUNAIBHON YCIYTH.

ITpu ofHOKpaTHOM OOpAIlleHUH 3asIBUTENSI B MHOTO(QYHKIIMOHAJIHBIHA LIEHTP
NIPEIOCTABJIEHUS] TOCYJIJAPCTBEHHBIX W MYHUILMIAJIBHBIX YCIYr C 3alpocoM Ha
NOJy4yeHUe JIByX U 0oJiee MyHUIIMITAIBHBIX YCIIYT, 3asBJICHHE O NPEIOCTaBICHUH
ycIyrd (GOopMHUpPYETCsl YIOJTHOMOYEHHBIM PabOTHHUKOM MHOTO(YHKIIMOHAJIBHOIO
LEHTpa TMpPEeNOCTaBJIeHUsI TOCYJapCTBEHHBIX M MYHHULMUIAIBHBIX YCIYyIr H
CKpeIUIsieTcsl  MedaTbl0  MHOTOQYHKIIMOHAJIIBHOIO  LIEHTpa MpeNOCTaBICHHS
rOCyJJapCTBEHHbIX W MYHHIMMNAJIBHBIX yciuyr. IIpm 3TOM cocTaBieHHE H
MOJITUCaHUE TaKUX 3asIBJICHUM 3asIBUTETIEM HE TpeOyeTcsi.
MHoropyHKIMOHAIBHBIA ~ IIEHTp  NPENOCTaBICHHWS  T'OCYJapCTBEHHBIX U
MYHULIMITAJIBHBIX YCIyT TepelaeT B aJMHHHCTpPALMK IOpoJAcKoro okpyra Bepx-
HeliBuHckuii  opopMiieHHOE 3asBJIEHHE W JOKYMEHTBI, IPeJOCTABIECHHbIE
3asBUTENIEM, C TPWIOKEHHEM 3aBEPEHHOM MHOTO(QYHKIIMOHAIBHBIM LEHTPOM
NpPEOCTABICHUs]  FOCYJAapCTBEHHBIX W  MYHULMMIAIBHBIX  YCIYI  KOIIMH
KOMIUIEKCHOT'O 3alpoca B CPOK HE IMO3HEE OJHOTr0 pabodero JHs, CIeAyIOLEro 3a
oopmiieHHEM KOMIUIEKCHOTO 3aIpoca.

B ciywae, ecnu Juis TMONy4YeHHs MYHULMIAIBHOM YCIyru TpeOyroTCs
CBeJIeHUsI, JIOKyMEeHThl W (W) WHPOpPMALUs, KOTOPhIE MOTYT OBITH INOJy4YE€HbI
MHOTO(YHKIIMOHAJIBHBIM ~ LIEHTPOM  TPEJOCTaBIEHUS TOCYAApCTBEHHBIX H
MYHHULIMIAJIBHBIX YCIYI TOJIBKO IO pe3yJibTaraM IpeAOCTaBICHUs HHBIX
yKa3aHHBIX B KOMIUIEKCHOM 3alpoce rocyIapCTBEHHBIX M (MJIM) MyHUIMNAIBHBIX
yCIIyT, HamnpaBJIieHWE 3asiBJIEHHs] U JOKYMEHTOB B aJMHHHCTPALIMIO T'OPOACKOIO
okpyra Bepx-HeliBuHckuii ocymecTBisieTcss MHOTO(GYHKIIMOHAIBHBIM LEHTPOM
IIPEOCTABJICHUS I'OCYITAPCTBEHHbBIX U MYHULIUNIAJIBHBIX YCIIYI' HE IIO3/JHEE OAHOIO
pabouero JHs, CIEAYIOLIET0 3a JHEM IIOJIy4eHHs] MHOTO(YHKIIMOHAIbHBIM
LIEHTPOM TPEeIOCTaBJIEHUsI TOCYJAapCTBEHHBIX M MYHHUIUIIAIBHBIX YCIYI TaKHX
CBeJIeHUM, NOKyMeHTOB M (wiu) uHpopmanmu. B yka3zaHHOM ciydae TedyeHHe
IPeyCMOTPEHHBIX 3aKOHOJATEILCTBOM CPOKOB MPEIOCTABIEHUS MyHHULIMIIAIBHOM
YCIyT'H, YyKa3aHHbIX B KOMIUIEKCHOM 3ampoce, HAayMHAeTCs He paHee [Hs
MOJNlydeHUsT 3asBIEHHH W HeOOXOJUMBIX CBEJICHHH, JOKYMEHTOB U (WIIN)
UHpOpMAIH aIMUHUCTpaLUel Topoackoro okpyra Bepx-HelBUHCKHH.

Pe3ynpraThl npenocTaBiIeHUs MYHULMIIAJIBHON YCIYyTH IIO pe3ylbTaraM
paccMOTpeHUs] KOMIUIEKCHOTO 3ampoca HampaBJIsSIOTCS B MHOTO(YHKIIMOHAIBHBIN
LEHTP MPEeAOCTABIICHUS] TOCYIapPCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYT Ul BBIJAYH
3asIBUTEIIO.

IIpuem 3asiBjIeHHsI H JOKYMEHTOB, HeOOXOAMMBIX /Il IPEAOCTABJICHHSA
MYHHIIHNIAJIbHOH yCJIYIH

39. OcHoBaHMeM [UIsi Hayajga aJAMUHUCTPATHBHOM INPOLIETYPHI SBIISETCS
MOCTYIUIEHHE B aJMHHUCTPALMIO TOpoicKoro okpyra Bepx-HeiiBunckui
IMCBMEHHOI'O COIJIacUsi M JIOKYMEHTOB, HEOOXOAMMBIX JUIs IPEIOCTaBICHHUS
MYHHIMIIAIBHOM YCIYTH, TpEACTaBICHHBIX NpH OOpalleHHH 3asBUTENEM JTHOO
TIPE/ICTABUTENIEM 3asBUTENS JIMYHO, JIMOO MOCTYMUBIIUX IOCPEACTBOM IIOYTOBOM
CBS3M Ha OyMaXHOM HOcHTele, JuOO0 dYepe3 MHOrOo(YHKIMOHAJIBHBIA LEHTP



NPENOCTaBICHHUs TOCYJAapCTBEHHBIX M MYHHMLMIAIBHBIX YCIyr, B TOM YHCIE B
3NIEKTPOHHOM (hopme.

40. B cocraB aAMMHHUCTPATUBHOM MpoLEIYypbl BXOAAT CIEAYIOLIHE
aZIMUHUCTPAaTUBHbIE JICHCTBHUS:

1) npu nocryniueHuM 3asBIeHHS U IOKYMEHTOB IOCPEICTBOM IIOYTOBOM
CBs3M Ha OyMa)KHOM HOCHUTEJI€ CHEIMaJUCT aJMHUHHCTpALMU FOPOJICKOr0 OKpyra
Bepx-HeliBuHckuii ocyiiecTBiser:

CBEPKY IIOCTYIIUBIIUX JOKYMEHTOB C IIEPEYHEM MPUJIAraeMbIX JOKYMEHTOB,
YKa3aHHBIX B ITOCTYIIMBIIEM 3asiBJICHUM (ONUCH BIIOKEeHMsI). B ciryuae oTcyTcTBUs
OJTHOI'O MJIM HECKOJIBKMX JOKYMEHTOB, IIEPEUUCIIEHHBIX B MEepevyHe MpUilaraéMbIX
JOKYMEHTOB, YKa3aHHbIX B IIOCTYNMBIIEM 3asBJICHHH (OMHCH BJIOXKEHUS),
COBEpINAET COOTBETCTBYIOILYIO 3aIIUCh HA TOCTYIIUBILIEM 3as1BJICHUHY;

PETUCTPALIMIO  3asBI€HUS U  JOKYMEHTOB,  HEOOXOAMMBIX  JJIA
NOPEIOCTABICHUS]  MYHHULMIIAIBHOM  yCIyrM B CHCTEME  3JIEKTPOHHOIO
nokymeHntoobopora (nanee — COJI);

HallpaBJI€HUE  3apEerUCTPUPOBAHHOIO  3asBI€HUS U JIOKyMEHTOB,
HEOOXOIMMBIX Il NPEeOCTaBIeHUS] MyHULIUIIAIBHOW YCIyTd, Ha PacCMOTpEHHE
CIELMAIMCTY aJIMUHUCTPALMU ropojackoro okpyra Bepx-HeiiBunckuii B Teuenue
OJHOTO JHS C MOMEHTAa I[IOCTYIUIEHUs 3asBICHUS O IMPEIOCTaBICHHUS
MYHULUITAJIBHOMN yCIIYTH.

2) mpy TUYHOM OOpAIleHHH 3asBUTENS JMOO NpPENCTaBUTENS 3asBUTENS C
3aiBJI€HHEM W  JOKYMEHTaMH, HEOOXOIUMBIMU  JUIs  NPEeAOCTaBICHHUS
MYHHULUIIAIBHON YCIYTH, CIIEHUAATUCT a/IMUHUACTPALIMA FOPOJICKOro okpyra Bepx-
HeliBunckmuii:

yCTaHaBJIMBAeT JIMYHOCTh 3asiBUTEJNs, B TOM YHCIE NMPOBEPSET NOKYMEHT,
YAOCTOBEPSIIOIUN JIMYHOCTh, MPOBEPSIET IOJHOMOYMS 3asBUTENS, B TOM YHCIIE
IIOJTHOMOYUS IIPEJICTaBUTEIS IEHCTBOBATH OT €r0 UMEHU;

IpOBEPSIET COOTBETCTBHE MPE/CTABICHHBIX JOKYMEHTOB TpeOOBaHUAM,
YIOCTOBEPSIACH B TOM, YTO:

— JIOKYMEHTBI B YCTaHOBJIEHHBIX 3aKOHOJAATENICTBOM CIIy4asX HOTapHaJIbHO
YAOCTOBEPEHBI, CKPEIUIEHBI NIeYaTsIMH, UMEIOT HaJUle)Kallie OANMCH CTOPOH MK
OIpEeeJIEHHBIX 3aKOHOJATEIbCTBOM JJOJDKHOCTHBIX JIMIL,

— TeKCThl ~ JIOKyMEHTOB  HamucaHbl  pa30opyuMBO,  HAMMEHOBAHMS
IOPUMUECKUX JIUI — 6€3 COKpaIleHHH, C yKa3aHueM HX MECT HaXOXKJIECHHMs,

— pamunuu, uMeHa W oOTYecTBa (HUIUUECKUX JIMI, aapeca HX MeCT
KMTEIBCTBA HAIIUCAHBI IIOJIHOCTBIO,

— B JIOKyMEHTaxX HeT IOAYUCTOK, INPUIIMCOK, 3aYEPKHYTBIX CJIOB U HHBIX
HEOrOBOPEHHBIX MCIIPABIICHHI,

— JIOKYMEHTBI HE UCIIOJIHEHBI KapaHalloM,

— JIOKYMEHTBI HE HUMEIOT CEephe3HBIX NOBPEXKICHHUM, HAJIMYHME KOTOPBIX HE
NI03BOJIIET OJHO3HAYHO UCTOJIKOBATh UX COJECPXKAHUE,;

CBEpsIET HaJM4Me IPe/ICTaBICHHBIX JOKYMEHTOB C IIEPEYHEM IPUIIaraeMbIX
JOKYMEHTOB, YKa3aHHBIX B II0CTYIHUBIIEM 3asBJIECHUH;

CBEpSieT KONUU JOKYMEHTOB C IPEJICTaBJI€EHHBIMUA ITOJJIMHHUKAMH U
IPOCTABJISIET Ha KaXXJIOM KONMUHU JOKYMEHTa COOTBETCTBYIOILYIO OTMETKY, IMOCIEe
4ero BO3BpalllaeT MPeICTaBIICHHbIE ITOJIMHHUKH 3asBUTEIIO;



KOHCYJIbTUPYET 3asiBUTENsl O TMOpSAKE U CPOKax IpenoCTaBIeHHs
MYHUIUIIAIBHOU yCIIYIH;

IPOCTABIISIET OTMETKY O MpUEMe 3asBJIEHUS U JIOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPEJIOCTABJIEHUS] MyHULIMITAIIBHOM YCIIyI'M Ha KOIMU 3asIBJICHUSI U BBIJAET €e
3asIBUTEIIIO;

HaIlpaBJsieT 3apETUCTPUPOBAHHOE 3asBIIEHUE U JOKYMEHTBI, HEOOXOAUMBbIe
JUIsL TIPEAOCTaBICHUS] MYHULMIAJIBHON YCIYTd, Ha PAacCMOTPEHUE CIEIUAIHUCTY
aJMUHUCTPALIMM TOpPOACKOro okpyra Bepx-HelBUHCKUI B Te4eHUE OIHOIO JHS C
MOMEHTA ITOCTYIUICHUS 3asIBJIIEHUS O IIPEIOCTABICHUS MyHHUITUTIATLHON YCIIyTH.

AIMUHHUCTpAaTUBHBIE JEWCTBHs, YKa3aHHbIE B HACTOSIIEM IIyHKTE,
OCYIIECTBIIIIOTCSL TIPU NIpUEME 3asiBJICHUS], 32 UCKIIIOYEHUEM aJIMHHHCTPAaTUBHBIX
NeWCTBUM, yKa3aHHBIX B a03alax TpeThbeM M YeTBEepTOM MOoAmyHKTa | M ab3are
TPUHAALIATOM IOJAIYHKTa 2 HACTOSIIEro IMyHKTa.

OOmuii MakCUMabHBIA CPOK BBITIOJHEHHS] aIMUHUCTPATUBHBIX ACHCTBUH,
yKa3aHHBIX B HACTOSIIEM IIyHKTe, 3a MCKIIOYEHUEM aJIMUHUCTPATUBHBIX
JIeHCTBHM, yKa3aHHBIX B a03alax TpeThbeM, YeTBEPTOM M MATOM IIOJAIYyHKTAa 1 M
ab3amax TpHHAALATOM M YETBIPHAALATOM TIOJIMYHKTa 2 HACTOSILNEro ITyHKTa
HE MOXET MPEeBBIATh |5 MUHYT Ha KaXXIO0r0 3asBUTEIIS.

41. Peructpamus 3asBIeHHS H JOKYMEHTOB, HEOOXOIMMBIX MJs
NpeAoCTaBIeHUs] MyHUUUNANbHONH yciuyrd B COJl ocyluecTBiseTcss B JE€Hb HX
MIOCTYIUIEHUS B aIMUHUCTpPALIMIO rOpoIckoro okpyra Bepx-HelBuHCKH.

42. KputepueM NMPHHATHS PELIEHUS O NMPHEMe JTOKYMEHTOB, HEOOXOAUMBIX
JUIsL TIPEIOCTaBJIICHUS MYHULMNAIBHOW  YCIYTH, SBJISE€TCS COOTBETCTBHE
NpeACTaBIeHHBIX JOKYMEHTOB TpeOOBaHUSM YCTAaHOBJIEHHBIM IIOJIYHKTOM 2
nyHkra 40 Hactosimero Periiamenra.

43. Pe3ynbTaToOM BBINOJTHEHUS AMUHUCTPATHBHON IIPOLIEAYDPHI SBIISAETCS
NPUHATHE W pPErucTpalys 3asBICHUS C JOKYMEHTaMH, HEOOXOAUMBIMH IS
IPEeJI0CTaBICHUS] MyHULIMIIAIBHOM yCIIYTH, B aIMUHUCTPALIMIO TOPOJICKOIO OKpyra
Bepx-HeilBUHCKMI M TOCTYIUIEHME HA3BaHHBIX JOKYMEHTOB Ha pPacCMOTpPEHHE
CHEIUAINCTY aIMUHUCTPAIIH.

44. CnocoboM ¢uKkcaluu pe3ysbTara BBIIOJIHEHHUS aJIMUHUCTPATHBHOM
IpOLENYphl SBISIETCS NPUCBOCHHE BXOMAILIEIO0 PErMCTPAllMOHHOIO HOMepa
3asIBIICHUIO U JIOKYMEHTaM, HeOOXOUMBIM ISl IIPEIOCTaBICHUS MyHHUIMIIAILHOM
yCIyrH C YyKa3aHHeM JaThl HMX TMOCTYIUIEHWsT W HalpaBlIeHHEe Ha3BaHHBIX
JOKYMEHTOB Ha pacCMOTpEHHE CHelHAIUCTy (HauMEHOBaHUE YIIOJIHOMOYEHHOI'O
OpraHa MECTHOT'O CaMOYIpaBJeHHs), B JODKHOCTHBIE OOS3aHHOCTH KOTOPOIO
BXOJIUT MPEIOCTABICHNE MyHHULIUIIAJIbHON YCIIYTH.

@opMHupoBaHHe U HATIPABJIEHHE MEKBEIOMCTBEHHOI0 3a1POca B OPraHbl
(opraHu3anum), y4acTByIOLIHe B NPeA0CTABJIEHHH MYHHIHIIAJIbHOH yCJIyrd

45. MexBeIOMCTBEHHBIH 3ampoc (opMHpyeTcss B COOTBETCTBHH C
TpeGoBanusamu cratbu 7.2 MemepansHoro 3akona ot 27.07.2010 Ne 210-03 «O6
OpraHu3alMy [IPEJOCTABIEHHs TOCYIapPCTBEHHBIX M MyHHUIMIIATBHBIX YCIIYI».

46. OcHOBaHMEM Il Hayalla aJMUHUCTPATHUBHON NPOLELYPHl SBISETCS
MOCTYIUIEHHE  CIIEIMAIMCTy  aJMHHUCTPALMM TOpOJCKOro oxpyra Bepx-



HeliBUHCKUH, 3asBIE€HHUS 0pPU OTCYTCTBHM JOKYMEHTOB, HEOOXOAUMBIX JUIs
[PEJOCTABICHUS] MyHULIUNTAJIbHON YCIIyTH, KOTOpPbIE HAXOASTCS B PACIOPSKEHUH
UHBIX OPTaHOB.

47. CnenuanucT aAMUHUCTPALMKA ropojickoro okpyra Bepx-HeiiBuHckuii B
TE€YEeHUEe JIBYX pabouyux JAHEW C MOMEHTa IOCTYIUIEHHS K HeMy 3asBIE€HUS U
JOKyMEHTOB, HEOOXOAMMBIX /s IPEIOCTABICHUs MYHULUMNAIBHOW YCIYTH,
(GopmMupyeT 1 HampaBisieT MEXBEIOMCTBEHHBIH 3alIpOC B OpraH, B PaCIOpsHKEHUH
KOTOPOI'O  HaxOAATCS  CBEICHHs, HEOOXOAUMBbIE JUISI  IPeJOCTaBICHHS
MYHULUNIAIBHON YCITYTH;

48. MexBe1oOMCTBEHHBII 3anpoc (Gopmupyercss U HampabiseTcss B GpopMme
3JIEKTPOHHOI'O JOKYMEHTa, IIOJANMCAHHOIO YCWJIEHHOM KBaJIM(DPHULUPOBAHHOM
JJIEKTPOHHOM  IIOJANHUCHIO, IO KaHajlaM CHUCTEMBl  MEXBEJIOMCTBEHHOI'O
3JIEKTPOHHOTO B3auMoiecTBus (nanee - CMOB).

49. Ilpu OTCYTCTBUM TEXHHYECKOW BO3MOXKHOCTU (DOPMUPOBAHUS U
HalpaBJIeHUsT MEXBEJIOMCTBEHHOI'O 3arpoca B (popMe 3JIEKTPOHHOIO JOKyMEHTa
no kaHasam CMDB MeXBeJOMCTBEHHBI 3arpoc HampasisieTcss Ha OyMaKHOM
HOCHUTEeNIe O IouTe, 1Mo (akcy ¢ OJHOBPEMEHHBIM €ro HaIlpaBJIEHWEM IO II0YTe
UJIU KYpbEPCKOU JI0CTaBKOM.

MexBeOMCTBeHHBI ~ 3ampoc  (opMupyeTcss B COOTBETCTBHHM  C
TpeboBaHusiMH ctaThu 7.2 DenepanbpHoro 3akona ot 27.07.2010 Ne 210-P3 «O6
OpraHu3allii NIPEIOCTABIEHUSI T'OCYJApPCTBEHHBIX M MYHHLHMIIAIBHBIX YCIyI» H
IOJIITMCBIBAETCS aIMUHUCTpaIeil ropoackoro okpyra Bepx-HeiBuHckuii.

50. MakcumanbHOEe BpeMs, 3aTpayeHHOe Ha  aJMHHHCTPAaTHBHYIO
npoLeypy, He JOJKHO MPeBBILIATh JeCATH pabounx JHEH.

51. Pe3ynpraToM [JaHHOM aJMHHUCTPATUBHOM IIPOLEAYPHl SBIISIETCS
HalpaBJieHue OpraHaMH M OpraHU3alMsIMHU, OOpalleHuil B KOTOpble HEOOXOAUMO
JUISL IPEIOCTaBIICHHUS] MyHUIIUMIIAIBHOM YCITyTHy, 3alIPOLIEHHBIX CBEJICHUH B paMKax
MEXXBEJJOMCTBEHHOI'O B3aUMOJICHCTBHSL.

52. Cmnocobom ¢ukcanuu pesysibraTa BBIIOJHEHHS aIMHUHUCTPATHBHOM
NpOLEeIyphl SBISETCS IOJNyYeHUE CIEeNHATUCTOM aJMUHUCTPALMUA TOPOJCKOro
okpyra Bepx-HeiBuHckuii 00s3aHHOCTA KOTOPOrO BXOIMUT IIPEIOCTaBIECHHE
MYHUIIUIIAIBHON YCIIyTH, CBEJICHUH, 3aMpOIIEHHBIX B pamkax
MEXBEJOMCTBEHHOT'O B3aMMO,ICHCTBUSI.

IIpoBenenune 3xcnepTH3bI JIOKYMEHTOB, HEOOXOAUMBIX [JIs
NpeaoCcTaBJIeHHs] MyYHHIHIIAJAbHOH YCIYyIH

53. OcHoBaHueM il Hadaja aJMUHMCTPATUBHOHM INpOLENYphl SBISETCS
NOCTYIJICHHE  3alpOIIeHHbIX CBEACHMH B paMKaX  MEXBEIOMCTBEHHOTO
B3aUMO/IEHCTBHUS CIICLIUAIUCTY .

CnenpanucT aJMHHUCTpAIMUd TOpOJCKOro okpyra Bepx-HelBuHCKuH,
IIPOBOJIMT KCIIEPTHU3Y 3asBIEHHS U IOJyYEHHBIX TOKYMEHTOB, HEOOXOAUMBIX IS
NpeNOCTaBICHUs] MYHMLMIIAJIBHOW yCIyTrd, U IPUHMMAET PELICHHE O HAJIWYHH
1100 OTCYTCTBUM OCHOBAaHHH OTKa3a B IPEIOCTABICHUH MyHHUIMIIAIILHOM yCIIyTH.

CrienagucT aJMHHHCTpalldd Topojckoro okpyra Bepx-HelBuHCKHH,
OCYILECTBIISIET MPOBEPKY JOKYMEHTOB U CBEJICHUH Ha IIPEAMET:



— HajguyMsg |y JIMLA, I[IOAAaBLIEr0 3asBI€HUE OT YbhEro-T0 HMEHH,
COOTBETCTBYIOLIUX ITOJIHOMOYMM, Yy IpEACTaBUTENsl HAJIM4YUe IIOJIHOMOYMM Ha
IpEJCTaBICHNUE HHTEPECOB 3asBUTEJIS;

54. I'lo pe3ynbpTaTam 3KCIEepPTH3bl JOKYMEHTOB YCTaHABIMBAETCS:

— HaJlM4Me WJIA OTCYTCTBHE OCHOBAHMM /I OTKa3a B IIPEAOCTaBICHUU
MYHULIUNIAJIBHON YCITyTH.

55. Ilo pe3synpTaTaM pacCMOTPEHHUS JOKYMEHTOB, IpeICTaBICHHBIX
3asiBUTENIEM, M IIPOM3BEJIEHHON JKCIEPTU3bl JOKYMEHTOB aJMUHHUCTpPALUS
ropoackoro oxpyra Bepx-HeliBunckuii o0ecrieyuBaeT MOJATOTOBKY OJHOIO W3
CJIeIyIOIIHUX JOKYMEHTOB:

— IIOArOTABJIMBAET IIPOEKT pelIeHHs 00 YTBEP)KIEHUU CXEMBI PaCIIOIOKEHHS
3€MEJIbHOIO y4yacTKa MJIM 3€MEeNbHBIX YYacTKOB Ha KaJacTpPOBOM IUIaHE
TEPPUTOPHH U 0OECTIEYUBAET €ro MOANUCAHUE;

—B ClIy4yae HaJu4usl OCHOBaHUM, TNPEAYCMOTPEHHBIX HACTOSLIUM
PernamentoM, mnpuHuMaeTr pemeHue 00 OTKaze B IPEAOCTaBI€HUU
MYHHUIUMIIAJBHOW YCIYTM B YTBEpPXJIEHUU CXEMBI DPACIIOJIOXEHHUSI 3E€MEJIbHOIO
y4acTKa WJIM 3eMeJIbHBIX YYaCTKOB U 00ecrieurBaeT ero noAnucaHue.

Crenuanuct agMUHUCTpAlUUd Tropojckoro oxpyra Bepx-HeiBuHckui
ofecrieunBaeT COTJlaCOBaHWE M TIOANMCAHUE YKAa3aHHBIX IPOEKTOB pELIECHU
CHelUaJucTaMi  aJIMUHUCTpallMM ropoickoro okpyra Bepx-HeliBuHckui,
YIIOJTHOMOYEHHBIMH Ha €r0 COIIacCOBaHMUE U MOANKMCAHUE.

56. MakcumanbHOe BpeMs, 3aTpayeHHOE Ha aJMUHUCTPAaTUBHYIO
Iporenypy, He JOJDKHO IMPEeBBIIIATh TPeX pabouux JTHEH.

57. Pe3ynbTaroM BBINOJIHEHUS] aJMHUHHCTPATUBHOM IPOLELYPHI SBISETCS
MPUHSATHE PEIIeHUs O MPEJOCTABICHHH MYHHUIIUIAIBLHOW YCIyrd WK 00 OTKase B
IPEIOCTABICHUH MYHULIMIAIBHON YCIYTH.

58. Cmocobom ¢ukcanuu pe3ysbTaTa BBIIOJHEHHMS aIMHUHUCTPATHBHOM
OpoLeayphl SBISIETCS IOJArOTOBKA IPOEKTa pEIIeHMs, €ro IMOANMCaHue H
peructpanus B CO/I.

HanpagieHue pe3y/ibTaTa NpeAoCTaBACHHs] MYHHIHNIAJIbLHON YCJIYyTrH

59. OcHoBaHueM JUisl Hayaja aJIMUHUCTPATHBHOM IPOLEAYDPHI SBISAETCS
NPUHATOE pelIeHHe O IpefocTaBleHHH Jub0o 00 oTkase B IPeNOCTaBICHHH
MYHULUAIIAJIBHON YCIIYTH.

60. CrnenpanuctT aJIMUHUCTpAllMU Topojckoro okpyra Bepx-HelBunckui
obecrieunBaeT HalpaBlieHUe KOMUK peleHusl (BBIUCKYA U3 peIeHus ), yKa3aHHOIo
B IyHKTe 59 HACTOSIIEro periaMeHTa, B CleAyIOlIeM OpsIKe:

1) noanucanue NnpoekTa peueHus 00 yTBEPKAECHHH CXEMbI PACIIOIOKEHHUS
3eMEeJIbHOTO Yy4YacTKa WM 3eMeNbHBIX YYacTKOB Ha KaJaCTpOBOM IUIaHe
TEPPUTOPHH M OOECTIeuUBaeT ero MOANMMCAHUE WM NPOEKT NMUChMa 00 OTKase B
NPeOCTaBICHNN MyHULIMIIAIBHOM YCIIyTH ¢ YKa3aHHEM IIPHYUH O0TKa3a,

2) nepenaya JIOKyMEHTOB, YKa3aHHBIX B IIOANYHKTaX 1 HAcCTOSAIIEro IyHKTa
periiaMeHTa B MHOTO(QYHKIIMOHAJIbHBIN LIEHTP NPeJIOCTaBIIEHUsS rOCy1apCTBEHHbBIX
¥ MyHHULIUIIAJIBHBIX YCIYT JUIs BBIIa4M 3asBUTEIIO.



3asBUTENb BIIpaBe IMOJNyYUTHh Pe3yJbTaT MPEAOCTABICHUS MyHHULMIIAIBHOM
yCIyrd B ¢opMe DJIEKTPOHHOTO JOKYMEHTa WM JIOKyMEHTa Ha OyMaKHOM
HOCUTelle B TEYeHHe CpokKa JeWCTBUS  pe3yibTara  IIPEAOCTaBICHHS
MYHUIIUTNIAIBHOM YCITyTH.

61. MakcumanpHOe BpeMs, 3aTpayeHHOe Ha aJMUHUCTPaTHBHYIO
IpoLELypY, HE NODKHO MPEBHIIATh AeCATH pabounX JTHEH.

62. Pe3synpraroM JaHHOM aJIMHUHUCTPATUBHOW MpPOLEAYpPHl SBISETCS
HalpaBJIeHHE KOIHH PELleHus], yKa3aHHOro B ITyHKTe 59 HACTOsIIEero periaMeHTa,
B MHOTO(QYHKIMOHAJIBHBIH  IIGHTP  NPENOCTAaBIEHHUS  TrOCYJapCTBEHHBIX
Y MyHHMIMIIAJIBHBIX YCIyT, JUOO MHBIM CIIOCOOOM, YKa3aHHBIM B 3asBJICHHUU O
IIPEJOCTaBICHUN MyHULIMIIAIBHOMN YCIIyTH.

63. CnocoboM (Qukcanuu pe3yiabTata BBHIOJHEHHUS aJIMUHUCTPATUBHOM
Opoleypbl SBISIETCS OTMETKa B aKTe IpueMa-liepefayd O IOJyYEHHH
CIELIUATICTOM MHOT0o(yHKIIHOHAJIBHOTO LEeHTpa IIpeIOCTaBICHUS
rOCyJapCTBEHHBIX Y MYHULIMINAIBHBIX YCIYr KOIWU pEeIIeHUs, YKa3aHHOIO B
IyHKTE 59 HACTOSIIEro periamMeHTa.

HOpﬂIIOK HCIIPABJICHHA JONMYIICHHBIX ONI€YATOK H ONIHOOK B BBIJAHHBIX B
pe3yJibTaTre NnNpeaoCcTraBJaCHHUs MyHlfllllleaJIbHOﬁ YCJIAYIrd A0KYMEHTax

64. Ilpu mnOCTYNJIeHUH 3asBIEHUS W JIOKYMEHTOB 00 HCIpaBIeHHH
JONYIIEHHBIX ONEeYaTOK W OIIMOOK B BBIJAHHBIX B pe3yJIbTaTe IIPEIOCTaBICHHS
MYHHMIMIAJIBHONW YCIyI'M JNOKyMEHTaX CIEUUATUCT aJMHUHHUCTPALMH TOPOJICKOro
okpyra Bepx-HelBUHCKUI oOcCyllecTBIs€T aJMUHUCTPATUBHBIE  JIEHCTBHS,
IpeLyCMOTPEHHBIE B IIyHKTEe 41 HacTOsIIEro periaMeHTa.

65. Peructpanus 3asBieHHss 00 WCHpaBICHUU MAOIYLIEHHBIX OINEYAaTOK H
oMOOK B BBIJAHHBIX B pe3yJIbTaTe MpPeJOCTaBICHUS MYHULMIAIBHON YCIyI'H
IOKyMEHTaX B CHCTEMe O3JIEKTPOHHOro JoKyMeHTooOopora (nanee — COJI)
OCYILECTBIISIETCS] B JIEHb MX MOCTYIUIEHUS! B aJMUHHUCTPALIUIO T'OPOJCKOro OKpyra
Bepx-HeliBunckuii.

66. CrienuaiyucT aJMUHUCTPAIMKA ropojickoro okpyra Bepx-HelBuHckuii B
TE€YeHHe OJIHOrO JIHS HampaBisieT 3aperMCTPUPOBAaHHOE  3asBJICHHE Ha
paccMOTpeHue CHELUATUCTY YIIOJITHOMOUYEHHOI'O oprasa MECTHOI'O
caMOympaBlieHus, B  JOJDKHOCTHBIE  OOSI3aHHOCTHM  KOTOPOTO  BXOJHUT
[PEJOCTaBICHIE MyHUIIUIIAIIBHON YCIIYTH.

67. Ilpu nmonmyyeHuH 3asBJIeHUs] 00 UCIPABICHUH JOIYIIEHHBIX OIEYaTOK H
OomMOOK B BBIJIAHHBIX B pe3yJbTaTe INpPEJOCTaBICHUS MYHHUIUINAIbHON YCIIyI'H
JNOKYMEHTAaX, CIEIHAINCT aIMUHUCTPAIIIH TOpocKoro okpyra Bepx-HelnBunckui
B TEYEHHE JECATH JHEH NPUHUMAeT pelleHHe O HaJIMYMK JHMOO OTCYTCTBHHU
OCHOBaHHWH JUIsi OTKa3a B HMCIPABICHWH JOIYLIEHHBIX ONEYaTOK U OLIMOOK B
BBIJIaHHBIX B pe3yJIbTaTe MPeOCTaBICHHUs] MyHHUIUIIAIBHON yCIIyI'H JOKYMEHTaX H
OCYIECTBIISIET B COOTBETCTBUM C MyHKTaMH 53-57 HaACTOAILIEro periaMeHTa
IIOJITOTOBKY:

1) npoexTa peleHust 00 MCIPaBJICHAH JOMYIIEHHBIX ONEYaTOK M OIIHOOK B
BBIJIaHHBIX B pe3yJIbTaTe MPeA0CTaBIEHUS MyHULIUNIAIIBHON YCIYTH JOKYMEHTaX;

2) npoekTa peuleHust B (opMe nucbMa aIMAHUCTPALMU FOPOJICKOro OKpyra



Bepx-HeliBuHckuil 06 0OTKa3e B UCIPaBIEHHH JOIMYIEHHBIX ONEYaTOK ¥ OIIMOOK B
BBIJIaHHBIX B pe3yJIbTaTe NMpeAOCTaBICHUS MyHULIUIIAIbHON YCIIyTH JOKYMEHTaX.

68. MakcumanbsHOe BpeMsi, 3aTpadyeHHOe Ha IPUHATHE pEeLIeHHs, He JOJDKHO
IPEBBILIATH MSATHAAIATH JHEH.

69. Pe3ynbTaToM pacCMOTpPEHHUs 3asBIEHUs 00 MUCIPABIIEHUU JOIYIIEHHBIX
OIIeYaTOK M OIIMOOK B BBIJJAHHBIX B Pe3yJibTaTe MPeOCTaBIEeHUs MyHHUIUIIAIBHON
YCIYTH JOKYMEHTax sBISETCS TOJANUCAHUE pelIieHuss 00 HCIpaBiIeHUuU
JIONIIIEHHBIX OIEeYaToOK M OMMOOK B BBIJIAHHBIX B PE3yJIbTaTe IPEeAOCTaBICHUS
MYHUIMIAJIBHON yCIyT'M JOKyMeHTax Jiubo 00 oOTKa3e B HCHpPaBICHHH
JIOIIYIICHHBIX OMNEeYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe MpPeAOoCTaBICHUS
MYHMIIMTIATBHOR YCIIYTH T0KYMEHTaX.

70. CnocoboMm (¢ukcanuu pe3yibTaTa pacCMOTPEHHs 3asiBIeHUs 00
UCIPABICHUH JOMYLICHHBIX OINEeYaTOK M OMIMOOK B BBIJAHHBIX B PpE3YyJILTATE
NPEJOCTABICHUS] MYHULMIIAIBHONH YCIYrM IOKYMEHTax SBISIETCS TOIMHCAHHE
JIOJDKHOCTHBIM JIMIIOM aJIMMHHMCTpPAlUU ropojickoro okpyra Bepx-HeiBunckui,
peructpanus ero B COJ] 1 HanpaBlieHUe 3asiBUTEIIO.

Pa3nen 4. @opMbl KOHTPOJIA 32 HCNIOJIHEHHEM perJiaMeHTa

IMopsinok ocymecTBIeHHS TEKYIIEro KOHTPOJIsI 32 cO0JII0IeHHEM H
HCNOJIHEHHEM OTBETCTBEHHBIMH JI0JI’KHOCTHHIMH JIHIAMH 10JI0KeHH I
perjiaMeHTa H HHbIX HOPMATHBHBIX NPABOBbIX AKTOB, YCTAHABJIHBAIOIHX
TpeOOBaHHUS K NPeJOCTABIEHHIO MYHHIHNIAJILHOH YCJIYTH, 2 TAKKe
NPHHATHEM HMH pelleHH i

71. Texymuii KOHTPOJIb 3a COOJIIOJIEHHEM TOCJIeI0BATEIbHOCTH JIEUCTBUH,
ONPEJENICHHbIX  aJMHHUCTPATUBHBIMU TMpOIEAYypaMH IO MpPEeJOCTaBICHUIO
MYHUIUNAJIBHOW  yCIYI'M, OCYIIECTBISETCS  JOJDKHOCTHBIMU  JIMLAMH U
CIIEMAJIACTOM  aAMUHHUCTpPALIMK, OTBETCTBEHHBIMH  3a  IIPEJOCTaBJICHHUE
MYHULUINAJIBHOM YCJIYTd, Ha MOCTOSHHOM OCHOBE, a TAKXE€ IIyTeM IIPOBEACHUS
IUIAHOBBIX ¥ BHETJIAHOBBIX MIPOBEPOK O COOJIIOIEHUIO U UCITOJIHEHHUIO MTOJIOKEHUHI
HACTOSILEro perjiaMeHTa.

IMopsi10K 1 MEPHOAMYHOCTDH OCYIECTBJIEHHS MJIAHOBBIX H BHEIUVIAHOBBIX
NPOBEPOK MOJHOTHI H KAYeCcTBa NMPeAoCTABJICHUSI MYHHIIHNIAJbHOH yCJIyTH,
B TOM YHCJIe NOPSIOK H GOpPMBbI KOHTPOJISI 32 MOJHOTOH H Ka4eCTBOM
npeaocTaBjleHHs MyYHHIHNAJIbHOH yCIyrH

72. KoHTpOJIb 32 MOTHOTOW M Ka4eCTBOM MPEOCTaBICHUS MyHHIMIIAIEHOM
YCIyru BKIIOYaeT B ce0s: IpoBeleHHe IPOBEPOK, BBISIBIEHHE M YCTpaHEHHE
HapyIlleHUH TpaB 3asBUTENCH, paCCMOTPEHUE, NIPUHATHE PEIIEHUH U MOJArOTOBKY
OTBETOB Ha OOpallleHHs 3asBUTENEH, COJAepXKaIlie JKaloObl Ha JEHCTBUS
(Ge3neiicTBHe)  opraHa = MECTHOTO  CaMOYIIpaBJI€HHS  MYHHUIUIIAIBHOTO
oOpa3oBaHus.

[TepuoIM4HOCTH MPOBEIEHUS IPOBEPOK MOXKET HOCUTh IUIAHOBEIM XapakTep
(OCyIIECTBISAThCS Ha OCHOBAHHWHU IMOJYTOJOBBIX HIIM T'OJOBBIX IUIAHOB pabOThI) U



BHEIUTAaHOBBIA ~ xapakTep (IO  KOHKpPETHOMY  OOpallleHHI0  IOJIy4aTes
MYHULIMIIAIBHOU YCITYTH ).

OTBeTCTBEHHOCTD J0IKHOCTHBIX JIMIl OPraHa, NpeJI0CTaBJISIONIero
MYHHIHIIAJbHbIE YCJIYTH, 32 pelleHus U JelicTBus (Oe3aeiicTBHE),
NpUHHMaeMble (ocyllecTB/IsieMble) HMH B X0/1€ NPe10CTaBJIeHHS
MYHHIHNIAJLHOH yCIyrd

73.  JIOJIDKHOCTHOE  JIMLO  aJAMHHHCTPAIlMM  HECET  IEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJIEHHE CPOKOB M TOpSIKAa TpHeMa W pPerucTpariu
yKa3aHHBIX JIOKYMEHTOB.

JomxHOCTHOE JULO aJIMUHHCTPALAU HeCceT MEPCOHATIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJIeHHE CPOKOB U Topsiaka (GOPMUPOBAaHUS H
HaIpaBJIEHUs MEXXBEIOMCTBEHHOTO 3aIpoca.

I[OJ'I)KHOCTHOG JIMIIO aJIMUHHCTpallun HECET INEPCOHAJIbHYIO
OTBETCTBECHHOCTH 3a CO6HPO,IICHI/IG CPOKOB U IIOpsaKa paCcCMOTPEHHUA YKa3aHHBIX
JOKYMECHTOB.

IIOJI)KHOCTHOC JIUIIO AIMHUHUCTpaluA HECET NEPCOHAIBHYIO

OTBETCTBEHHOCTH 3a COOJIO/IEHHE CPOKOB M IMOpsiaka (POPMHUPOBAaHMs pe3ysbTaTa
Ipe0CTaBICHHUS MyHHUIIUTIATBHOW YCITYTH.

JIloJDKHOCTHOE JIALO aJIMUHUCTPALIUN HECET NIEPCOHAITBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJIeHHEe CpPOKOB M TIOpSAKa BBIJAYM YKa3aHHBIX
JOKYMEHTOB.

IlepcoHanbHasi OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ aJMHHHCTpAIliH
onpezeNsercss B COOTBETCTBUM C HUX JOJDKHOCTHBIMH perjlaMEHTaMHd M|
3aKoHoaresnbcTBOM Poccuiickoi Penepanuu.

IoJsi02keHHs1, XapaKTepHu3yoHe TpeGOBaHUSA K NOPAAKY H ¢dopmam
KOHTPOJISt
3a mpeAoCTABJIeHHEM MYHHIHNIAJIbHOH YCJIYIH, B TOM YHCJI€ CO CTOPOHBI
rpasaaH, uX 00beJHHEHHH U OPraHH3a MM

74. KoHTposb 3a  MNpPeNOCTaBICHUEM  MYHHUIUIIAIBHOM  YCIYrd
ocymiecTBisieTcss B ¢GopMe KOHTpOJII 3a COOJIOJIEHUEM I10CIIEeN0BaTEIbHOCTH
NEHCTBUH, OnpeesIeHHbIX aJIMMHUCTPAaTUBHBIMH npoleaypaMu o
NPENOCTaBIEHHIO  MYHHUIUIIAJBHOM  YCIyrM WM TPUHATHEM  PELICHHH
JOJDKHOCTHBIMH ~ JIMIIAMH, IIyTeM T[pOBEJeHHs NPOBEpOK COONIOAEHUS |
UCIIOJIHEHUS JIOJDKHOCTHBIMHU JIMLAMU aIMUHUCTPAllMd HOPMATHBHBIX IIPABOBBIX
aKTOB, a TaK)XXe MOJIOKEHUH perjaMeHTa.

Kontpons 3a mnpenocTaBieHHEM MYHUIMIIAIBHOW YCIYTH CO CTOPOHBI
rpaxaaH, WX OOBEIUHEHHWH M OpraHM3ali OCYILECTBISETCS IOCPEACTBOM
OTKPBITOCTH JIeATEIBHOCTH aJIMUHUCTPaLUX pu IIpeI0CTaBICHUH
MYHHUIMIAIBHOM YCJIyTH, MOJydYeHHS IIOJHOW, aKTyalbHOW M JIOCTOBEPHOH
uHQOpMAlIUK O TIOpSAKE TPENOCTaBICHUS MYHUIMIIAILHOM  YCIyrd H



BO3MOXKHOCTH JIOCYI€OHOrO paccMOTpeHHs oOpaiieHuit (kanob) B IpoLecce
TMOJTyYeHHsI MyHULIUTTATBHON YCITYTH.

Paznen 5. locyneOHblii (BHeCy1eOHbIH) MOPSAOK 002KaI0BaHHS pellIeHHH
U nelicTBuii (0e31elcTBHSI) Oprana, npeaocTaB/IsOLIEero MyHHIHNIAIbHY IO
YCJIYTY, ero A0JKHOCTHBIX JIHIl H MyHHIHNAJbHBIX CIYKAIIHX, a TAKKe
pemieHu# u AelicTBuH (Oe3aeiicTBHS) MHOTO(pYHKIIHOHAJIBHOIO IEHTPA
NpPeAOCTABJIECHHS IOCY/IapPCTBEHHBIX H MYHHIIHNIAJILHBIX YCJIyT, pA0OTHHKOB
MHOro()yHKIHOHAJILHOI'0 LIEHTPA NMpeJ0CTABJIeHHs IOCyAapCTBEHHBIX
U MYHHUIHNAJbHBIX yCJIYT

Nudopmanus 1Jis 3aHHTEpPecOBAHHBIX JIHI 00 HX NpaBe Ha Jocyae0Hoe
(BHecyneOHoOe) o0kaioBaHue AeiicTBuii (0e3aeiicTBHs) M (HJIH) pelIeHHH,
OCYLIeCTBJIAeMbIX (IPHHATHIX) B X0/1e NPeJ0CTABJIeHH MYHHIHIIAJIbHOM

yeJayru (aaJjiee - sxaJjioda)

76. 3asBuTeNb BIpaBe OOXKaOBaTh pemieHus U jaeiictBus (OesneiicTBue),
IPUHATBIE B XOJi€ IPEJOCTABJICEHUS MYHHUIMINAIBHOW YCIYI'M MCIIOJHUTEIBHBIM
OpraHoM rocyaapcTBeHHOU Biactd CBepUIOBCKOM 00JIaCTH, MperoCTaBISIOLIUM
rOCyJapCTBEHHYIO YCIYTry, €ro JO/DKHOCTHBIX JIMI] M TOCYAapCTBEHHBIX
TPAXAAHCKUX CIy)KallUuX, a Takke pelieHuss U JeiictBus (6e3neiicTBHe)
MHOTO()yHKIIMOHAJIBHOTO LIEHTpa, paOOTHUKOB MHOTIO(GYHKIHMOHAJIBHOIO LEHTpa
NPEOCTaBIEHHsT TOCYIapCTBEHHBIX W MYHHIHUIAJIBHBIX YCIYI B JOCYA€OHOM
(BHecyneOHOM) ToOpsiIKe B ClOydasX, IpelyCMOTpeHHbIX cratbed 11.1
DenepanbHOro 3akona ot 27.07.2010 Ne 210-03.

Opranbsl MeCTHOTO caMOyNpaBjieHHsI MyYHHIIHNIAJIbHOT0 00pa3oBaHHus,
OpPraHM3alMH H YIOJTHOMOYEHHbIe HA PACCMOTPEHHe Ka100bI JIHLA, KOTOPbIM
MO2KeT ObITh HAaNpaBJIeHA KaJ100a 3asiBHTEJIsI B 1ocy1eOHOM (BHecy1e0HOM)
nopsijakKe

77. B cnydae obxkanoBaHMs pelleHHH u JeiicTBuil  (6e3neicTBUA)
JIOJDKHOCTHOTO ~ JIMIJa W MYHHMIMIIAJBHBIX CIOYyXXallUX oOpraHa MECTHOIO
CaMOyTIpaBlIeHHsI MYHHUIIUIAIbHOTO oOpa3zoBanusi (CBepmiioBCKoW —obnacty,
NPeNOCTaBIAIONIEr0  MYHHUIMNAIBHYIO  ycioyry, okamoba mojaercs — Ais
paccMOTpeHust PYKOBOJMUTEIIO opraHa MECTHOTI'O caMOYTIpaBJI€HUs
COOTBETCTBYIOILIIETO MYHHUIUIATBHOTO 0Opa3zoBanusi CBep/UIOBCKONH 00iacTH B
nopsiike, ycTaHOBJIeHHOM crtatbeld 11.2 ®@enepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O06 opraHu3anuy NpeI0CTaBICHHs TOCYAapCTBEHHBIX U MyHHUIIMIIAIBHBIX
ycIllyr», B TUCbME@HHOU (popMe Ha OyMa)KHOM HOCHUTENE, B TOM YHCJIE IPH JTUIHOM
npueMe 3asBUTENs, B OJJEKTpOHHOM ¢opme, 1O IOYTE HMIH  4Yepes
MHOTOQYHKUIMOHAJIBHBI  LIEHTp  NpPeJOCTaBlI€HUS  IOCYJapCTBEHHBIX M
MYHULIMITAJIBHBIX YCIIYT.

78. B ciydae oOxanoBaHUS penieHWid W JedcTBUM  (Oe3medcTBHA)
MHOrOQYHKIIMOHAJIBHOTO  I[eHTpa  TPEAOCTaBICHHUS  IOCYJApCTBEHHBIX W
MYHUIUNAIBHBIX ~ YCIyr,  pabOTHHKAa  MHOTO(YHKIIMOHAIBHOIO  IEHTpa



IIPEIOCTaBJICHUS] TOCYAAapPCTBEHHBIX U MYHHMIIMIAIBHBIX YCIyr jkajoba momaetcs
JUIs  pacCMOTpPEeHHs] B  MHOTOQYHKIMOHAJIBHBIA LEHTp  IpeJOCTaBICHUS
rOCYJJapCTBEHHBIX U MYHMILMIAJIBHBIX YCJIYT B (uiindan, rie 3asiBUTENb 10JaBall
3asBJIEHUE U JIOKYMEHTHI Uil TPEAOCTaBIICHUSI MYHHUIMIIAJIBHOW YCIYTM B
MUCbMEHHOH (opMe Ha OyMaXHOM HOCHTelle, B TOM YHCIIe NPH JIMYHOM IpHEME
3asIBUTEJIS, B DJIEKTPOHHOM opMe, 110 TouTe.

XKanoOy na pemenus u nerictBus (Oe3neiicTBUe) MHOTO(MYHKIMOHAIBHOTO
LIEHTpa NPEJOCTaBIE€HUs TOCYHApCTBEHHBIX M MYHULMIIAIBHBIX YCIYyI TaKXe
BO3MOXXHO noaath B JlemaprameHT uHpopMaruzanuud U cBs3u CBepIUIoBCKOM
obnactu (maynee — ydpeauTellb MHOTO(YHKIIHOHAJIBHOTO IIEHTPa), B MHUCHbMEHHOM
¢opme Ha OyMa)XHOM HOCHTEJe, B TOM YHCJIE MPH JIMYHOM IpUeMe 3asBUTEINS, B
QJIEKTPOHHOM (opme, TO moYTe WIM Yepe3 MHOTO(YHKIHMOHAJIBHBIM LEHTP
IIPEIOCTaBJICHHS TOCY/IApCTBEHHBIX U MyHUIIUIIATBHBIX YCIIYT.

Cnoco6bl HHpOpMHUPOBaHHS 3asiBUTE/IEH O MOPSIKe MOJAYH H PacCMOTPEHHS
KaJI00bI, B TOM YHCJIe ¢ Henob3oBanuem ExnHoro noprana

79. Opranbl MeCTHOTO CaMOYIpaBJIeHHUsS MYHHIMIAIBHOTO 00pa30BaHMs
CeepanoBckoil  00nacTH,  NPENOCTABISIIONIME  MYHHIIMIAJIBHYIO  yCIYTY,
MHOTOQYHKLIMOHAJIBHBIA  LIEHTP  INPEJOCTaBICHUs  TOCYHapCTBEHHBIX U
MYHUIMIAIBHBIX YCIYT, a TakXe Y4YpeauTeslb MHOrO(QYHKIIMOHAJIBHOIO LIEHTpa
NpeOCTaBICHHSI TOCYJapPCTBEHHBIX U MYHHUIIUIIAIBHEBIX YCIIyT 00€CIIeYUBalOT:

1) uHbopMupOBaHHE 3asBUTENEH O TMOpsAKe O0XaJIOBaHUSA PELICHHH H
neiictBuid (O6e31eCTBHS) MCIIONHUTEIBHOIO OpraHa BIIACTH, MPEIOCTABISAIOLIETO
MYHULUMNIAIBHYIO YCIIYTY, €r0 JOJDKHOCTHBIX JIMI U MyHULMIIANBHBIX CIyXallUX,
pemwieHu u  jgedcTBUA  (Oe3meHCTBUS) MHOTO(YHKIMOHAIBHOIO  LEHTpa
IPEJOCTaBIEHUs] TOCYJapCTBEHHBIX U MYyHHMIIMIIAIBHBIX YCIYT, €ro JOJDKHOCTHBIX
JH1 ¥ pabOTHUKOB MOCPEICTBOM pa3MelleHus HHPOPMAIUH:

- Ha oQUUHUAIBHBIX CaiiTax OpPraHoOB, IMPEJIOCTABISIOLUIMX MYyHHLMIIATbHBIE
yCIYyTd, MHOTO(YHKIIMOHAJIIBHOTO LIEHTpa NPeJOCTABIECHUs TIOCYJapCTBEHHBIX H
MYHUIMIIATBHBIX ~ YCIYr W yYpeauTeNss MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa
NpeOCTaBICHHsS TOCYJapCTBEHHBIX U MYHHUIIUITAIBHBIX YCIIYT;

- Ha EnuHoM moprane B pazgene «JlomomHuTenbHas HHQOpPMALMDY
COOTBETCTBYIOLLEH MyHULIUIIATEHOH YCIIyTH;

2) KOHCYJIbTUPOBaHHE 3asBHTENEed O TMOpsaKe O0XalOBaHMS DPELIEHHH H
neiictBuii (6e31elCTBUS) OpraHa MeCTHOTO CaMOYIIpaBJIeHHs], [IPEIOCTABIISIONIETO
MYHUIIUNIAIBHYIO YCIIYTY, €r0 JOJDKHOCTHBIX JIMI U MyHULMIIAIBHBIX CIYyXaIlHX,
pemeHuidt u  JedcTBUd  (Oe3meHcTBUS)  MHOTO(YHKIIMOHAIBHOIO  LEHTpa
NPeIOCTABJICHHUS TOCYIapCTBEHHBIX ¥ MYHULUNAIBHBIX YCIYT, €ro JOJDKHOCTHBIX
ML ¥ pabOTHUKOB, B TOM YHUCIIE TI0 TeledOoHy, 3JeKTPOHHOH 1104YTe, IPH JIHIHOM
npueme.

ITepeyenb HOpMAaTHBHBIX NPABOBLIX AKTOB, PEryJJHPYIOIIHX NOPAIOK
npocyneoHoro (BHecyae6GHOro) 00:xka10BaHHsl pelIeHHH H el cTBHH
(Oe3nelicTBHSI) Oprana, npegoCcTaBJISIONIEr0 MyYHHIHNIAJLHYIO YCIYTY, €ro
JAOJIZKHOCTHBIX JIMI U MYHHIIHNIAJbHBIX CJIYKAIUX, 2 TAK/Ke PelleHHi H



aeicTBui (De3aeicTBHSI) MHOTOQYHKIHOHAJIBHOIO LIEHTPa NPeA0CTaABIeHHS
rocyAapcTBEHHBIX H MYHHIHNIAJABHBIX yCJIYT, pA0OTHHKOB
MHOTO(YHKIHOHAJILHOIO EHTPA NMpPeI0CTaBJIeHHS rOCYyAapCTBEHHBIX H
MYHHIHIAJBHBIX YCJIyT

80. Cratbu 11.1-11.3 ®enepanbroro 3akona ot 27.07.2010 Ne210-P3 «O6
OpraHH3alMy MPeOCTaBIeHUs TOCYIapCTBEHHBIX M MyHHIIUIIATBHBIX YCIyI»;

81. [NonHast uHGOpPMALUS O MOPSIKE MOJAYN M PACCMOTPEHMH >KalnoObl Ha
pemieHuss W jaeiictBus (Oe3neiicTBHE) oOpraHa MECTHOTO CaMOYINpPaBIICHUS,
NPEIOCTABIISIONIET0 MyHHUITUITAIBHYIO YCIYTy, €r0 MyHUIUIIATBHBIX CIIyKalllUuX, a
TaKXe peleHuss U JelcTBus (Oe3neiicTBHE) MHOTO(YHKIMOHAJIBHOIO IEHTpa
IPENOCTABIEHHsT TOCYJapCTBEHHBIX M MYHHIIMIAIBHBIX YCIyT, pPabOTHHKOB
MHOTOQYHKIIMOHAJIBHOTO  I[EHTpa  TpEeJOCTaBICHUS]  IOCYJapCTBEHHBIX W
MYHHIMIIATBHBIX YCIYT pa3MmelleHa B paszeie «JlomomHurenbHas HHOpMaIHsy
Ha EquHOM nopTalie cooTBEeTCTBYIOIIEeH MyHUIIMIIAIbHOMN yCIIyTH.



[Tpunoxenune Nel

K anMHHHCTpAaTHBHOMY pETJIaMEHTY
Ipe0CTaBICHHS] MyHUIUIIAIBHON YCIIyTH
«YTBEPXKICHUE CXEMBI PACIIOJIOKEHHS
3eMeJIbHOT0 y4acTKa HJIH 3€MEJIbHBIX
Y4YacTKOB Ha Ka/IaCTPOBOM IUTaHE
TEPPUTOPHUI»

['maBe axMUHHCTpAIIH TOPOJCKOIO OKpyra
Bepx-HeiiBunckuit
oT

3ASBJIEHUE
OB YTBEPXJIEHMU CXEMbI PACITIOJIOXKEHWS 3EMEJIBHOI'O YHACTKA HA
KAJACTPOBOM IUIAHE WU KAIIACTPOBOU KAPTE

[Ipormmy yTBEpUTE CXEMY PacIOIOXEHHUS 3eMETBHOr0 yJacTKa Ha KaJJaCTPOBOM ILJIaHE
WK KaJaCTPOBOI KapTe Ha TEPPUTOPUH TOpoJIcKoro okpyra Bepx-HeliBuHCKHiA, 3aHUMAEMOro
(McnoaB3yeEMOro)

(yKaBaTb LCJIb UCIT0JIb30BAHHUA 3€EMEJIBHOTI'O y‘laCTKa)

PaCIoJIOKEHHOIO 110 aapecy:

(ykasarb ajpec (MECTOIOJIOKEHUE) 3eMETBHOTO Y4acTKa)

HpennonaraeMaﬂ iomaab KB. M.

K 3asBJIeHHIO NPUIIAraloTCs CIIEIYIOLIME JOKYMEHTI:

1) cxema pacrnosioKeHHus 3eMeJIbHOTO Y4acTKa Ha KaJacTPOBOM ILIaHE WX KafacTPOBOMH KapTe COOTBETCTBYIOLICH
TEPPUTOPHH, 3aBEPEHHAS MOAIMUCHIO U MEYaThIO KaJlaCTPOBOr0 MHKEHEPA, BBINIOJIHEHHAs B COOTBETCTBUM C
TpeGOBaHUAMM AEHCTBYIOLIErO 3aKkoHOAaTeNbCTBa (1 dK3eMIuIsp);

2) BeroMocTb kKoopauHaT (B cucteMe MCK-66) MOBOPOTHBIX TOUEK 3€MEIBHOTO y4acTKa;

3)

3asBUTEND

(moymkHOCTB) (TIOATHCH) (pacu(poBKa MOAMHCH)

<*> CpejieHUS O 3asiBUTEJIE:

Jlns puzuyeckux JuL (MHAMBULYAIbHBIX PEINPUHAMATeNEi) yKa3bIBAIOTCS: (haMuIus, UMs, OTYECTBO, PEKBU3UTHI
JOKYMEHTA, YAOCTOBEPSIOIIEro JIUYHOCTD (Cepusi, HOMep, KeM M KOTJia BbIJJaH), MECTO )KUTEJILCTBA, HOMEP
TenedoHa; Ui npeacTaBuTeNs QU3HIECKOro JIMI@A YKa3bIBAlOTCA: haMUIus, UMsl, OTYECTBO NPEACTABUTES,
PEKBU3UTHI JIOBEPEHHOCTH, KOTOpAst MpHIaraeTcs K 3asBJICHHUIO.

JU1s1 IOpMAMYECKHX JIMLL YKa3bIBAIOTCS: HAMMEHOBaHHE, OPraHU3allMOHHO-NpaBoBas Hopma, afpec Mecra
HaXoxaeHus, Homep TenedoHa, paMusus, UMs, OTYECTBO JIULA, YIIOJTHOMOYEHHOTO NPEACTABIAT HHTEPECHI
FOPU/IMYECKOTO JIMLA, C YKa3aHHeM PEKBH3UTOB JOKYMEHTa, Y0CTOBEPSIOLIETO 3TH MOJHOMOYHMS H TPUJIaraeMoro K
3asBJICHHIO.



